Poccuiickas @enepanus
Hosropoackas o6macts

AnMuHHCcTpanus borocioBckoro cebckoro noceyieHus
[TOCTAHOBJIEHUE

ot 08.10.2020 Ne 56
n.borocioso

OO0 yTBepKICHUH aJIMUHUCTPATUBHOTO
periiaMeHTa mpeoCTaBICHUS
MYHUIIUTIATBHOH yeiyru «[IpucBoeHue
azpeca 0ObEKTY aJipecaluu,
U3MEHCHHE, aHHYJIUPOBAHHE a/IPECar

Bo wucnonnenne ®enepanbHoro 3akoHa ot 27 wutons 2010 roma N 210-®3 "OO
OpraHu3aliy IPeAOoCTaBIEHHs TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT", B COOTBETCTBUU C
nocranoBieHueM IlpaBurtensctBa Poccuiickoit @enepanmu ot 16 mas 2011 roga N 373 "O
pa3paboTKe U YTBEP)KICHUM aIMUHMCTPATUBHBIX PErVIAMEHTOB HCIOJIHEHUS IOCYIapCTBEHHbBIX
GYHKIMI M aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHUSI T'OCYJapCTBEHHBIX Yycayr'",
pPYKOBOJCTBYACh llopsiikoM pa3paOOTKU M YTBEpXKIEHHUS aJMHHUCTPATUBHBIX PETJIAaMEHTOB
UCTIOJIHEHUS! MYHUIMNAIBHBIX (YHKIHMNA, OKa3aHUS (BBITOJHEHUS) MYHHIMIIAIBHBIX YCIYT
(paboT), yTBEpX AEHHBIM IIOCTAHOBJICHHWEM AJIMHHHUCTPALUU CEIbCKOIO IIOCEJIIEHUS OT
22.11.2010 Ne 84.

I[TOCTAHOBJIAIO:

1. VrBepauth npunaraeMblii AJMUHHCTPATHUBHBIA pPErJaMEHT M0 MPEJOCTaBICHHUIO
AnmuHHuCTpanueil borocioBCKOro ceabCcKoro NoceaeHus MyHuunaibsHol yeiyru «IIpucBoenne
azpeca 00bEKTY aJpecaluu, U3MEHEHHE, aHHYJIUPOBAaHUE aJIpecay

2. Ilpu3Hath yTpaTUBIIMMHU CHJIy TIOCTAHOBJIEHHS aIMMHHUCTPALIMM CEJIBCKOTO MOCEIECHUS
o1 23.10.2015 Ne 146 «OG6 yTBep:K/I€HUU aIMUHUCTPATUBHOIO PETJIAMEHTA»

-oT 10.05.2016 Ne 40 «O BHeceHMU U3MEHEHUI B AIMUHUCTPATUBHBII

perJamMeHT MpeaoCTaBIeHNUs MyHUIMIAIbHOU yenyru «IIpucBoeHue, n3aMeHeHue u

AQHHYJMPOBAHUE a/IPECOBY
-oT 19.09.2017 Ne 52 «O BHeceHuU U3MEHEHUN B AJIMUHUCTPATUBHBIN PErIaMeHT
IIPEIOCTABIEHUS MyHULIUTIATbHON yciayru «lIpucBoeHne, N3MEHEHUE U aHHYJIMPOBAHNE
aZpecoBy

3. Ony6nukoBaTb AJMHMHUCTPAaTHBHBIM perjaMeHT B MYHHUIMNAIbHOM rasere
«HpopMallOHHBIM BECTHUK bBOrocioBCKOro ceiabCKOro MOCETICHHs» W pa3MeCcTUTh Ha
opunmanbHOM  caiiTe AJMHHHUCTPAllMM  CEJIbCKOTO  TOCENEHUS B MH(POPMALMOHHOMN-
TEJIEeKOMMYHUKAIMOHHOM ceTH «/HTepHeT».

I'naBa nocesienus H.b.Cnemnuena
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AJIMUHUCTPATUBHBIN PETJTAMEHT I10 IIPEJIOCTABJIEHUIO
MYHULIUITIAJIBHOU YCIIYTU

«ITPUCBOEHUE AJIPECA OFBEKTY AJIPECAIIUU, U3SMEHEHUE,
AHHVYJIMPOBAHUE AJIPECA»

1. OBIIUE ITOJIOXXEHUA

1.1. IIpeamer peryJiupoBaHusi perjiaMeHTa

AJMUHUCTPATUBHBIA pPErIaMeHT MO MPEAOCTaBICHUIO MYHUIUNAIBHOM
yCIyrd 1O  TPUCBOCHUIO  ajapeca  OOBEKTYy  aJpecalud, HW3MEHEHHIO,
aHHYJIMpPOBAaHUIO  ajgpeca  (majmee  —  aAMUHUCTPATUBHBIM  pPErJIaMEHT,
MYHUIIMIIAJbHAs yCIIyTa) YCTaHaBJIMBAE€T CPOKH, COCTaB M IOCIEA0BATEIbHOCTh
aJIMUHUCTPATUBHBIX Tpouenyp (neuctBuil) Aomunucmpayuu boeocnosckozo
CebCK020 nocenerus py MPeI0CTaBICHU MyHUIMIIATBHOW YCIIYTH.

AJIMUHUCTPATUBHBIA  pPEIVIAMEHT  TaKKe€  YCTAHABIMBACT  MOPAIOK
B3aUMOJICUCTBUSL MEXKAY CTPYKTYPHBIMH TMOJpasfaeieHUus MU Aomunucmpayuei
bococnoeckoeo cenvckoeo nocenenus (nanee — YTIOJIHOMOYEHHBIM OpraH), UX
JOJDKHOCTHBIMA ~ JIMAMHU,  B3aUMOJICUCTBHUS ~ YTOJHOMOYEHHOTO  OpraHa
buznueckumMu U IOPUAMYECKUMU JUIAMH,
C 3asIBUTEJISIMU TP NPEAOCTABICHUY MyHUIIUIIATILHON YCIIYTH.

1.2. Kpyr 3asiBureJiei

1.2.1. B kadecTtBe 3asgBUTENECH NpPH NPENOCTABICHUU MYHHUIIUNATBEHON
yCIYyIH  MOTYT  BBICTyNaTh  (u3uyeckue  JuIa, IOPUAMYECKHE  JIMIIA,
WHMBUyaJIbHbIE TPEANPUHUMATENH, SBISIONMECS COOCTBEHHUKAMU OOBEKTOB
aapecaruu, 1100 JuIa, 00aaronMe B OTHOIIICHHH 00BEKTa aapecallud IIpaBoM
XO3IMCTBEHHOTO  BEJICHMS,  OMNEPAaTUBHOIO  YMPABJICHUS,  IOXU3HEHHOIO
HACJIElyeMOTO BJIQJICHUsI, MOCTOSHHOTO (0E€CCpOYHOTO) TOJIb30BaHMS (Jajiee —
3asIBUTEIIN).

1.2.2. C 3asBlIeHHEM O TIPEAOCTABICHUU MYHUIIUITAIBHOW YCIYTd BIIpaBe
o0OpaTUThCS TPEIACTABUTENM 3asiBUTENSA, JEUCTBYIONIME B CHJIY MOJHOMOYUH,
OCHOBaHHbIX Ha O(OPMJIEHHOH B  YCTaHOBJIEHHOM 3aKOHOJIaTEJILCTBOM
Poccuiickoit deneparuu mopsiAke MTOBEPEHHOCTH, Ha yKa3aHWUU (enepaabHOro
3aKOoHa JHO0 Ha aKTe YMOJHOMOYEHHOTO Ha TO TOCYAApCTBEHHOTO OpraHa WM
opraHa MECTHOT'O CaMOYIIpPaBJICHUs (Jajiee - TaKXKe 3asiBUTEb).

OT mMeHH COOCTBEHHHUKOB TOMEIICHUH B MHOTOKBAPTHUPHOM JOME C
3asiBJICHMEM BIIpaBe OOPATUTHhCS TPEACTABUTENIb TAaKUX COOCTBEHHHKOB,
VIOOJHOMOYEHHBIA HA TMOJayy 3asBJICHHUS TMPUHATHIM B YCTAaHOBJIECHHOM
3aKoHOAATeNbCTBOM Poccuiickoit denepanuu  TMOPSAKE peHIeHHEeM OOIIero
coOpaHusl yKa3aHHBIX COOCTBEHHHUKOB.

Or uMEHM  4YJIEHOB  CAJOBOAYECKOTO WM  OTrOPOJHUYECKOTO
HEKOMMEpPYECKOTO0  TOBapuUIIeCTBA C  3asABJICHUEM  BIpaBe  OOpPaTUThCS
MPEACTABUTENIbL TOBAPUUIECTBA, YIIOJTHOMOUYEHHBIM Ha MOAA4Y TAKOTO 3asBJICHUS
MPUHATHIM pEUICHUEM OOLIEro cOOpaHus YWICHOB TAKOTO TOBAPUIIECTBA.
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1.3. TpeOoBanusi K NOPAAKY HH(OPMHPOBAHMS O NPEAOCTABJIEHUH
MYHULIHUIAJIBHON yCIyTH

1.3.1. Uudopmanus o mopsake MperoCTaBICHUS MYHHUIUIAIBHON YCIYTH
MPENOCTABIISAETCS:

1) mocpenctBoMm pa3menieHuss uHGOpMaIMKd, B TOM YHCIE O MeECTe
HaxoXJeHusi, rpaduxe (pexxume) paboThl YTMOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYpHBIX nonpazaenenuil: 174540, Poccuiickas ®denepanusi, HoBropoackas
obnactb, IlecToBCckMil MyHUIIMNAIBHBIA paiioH, borociaoBckoe cenbckoe
nocenenue, a.borocnoso, yin.Coerckas 1.6

['pacduk paboThl YIOIHOMOYEHHOTO OpraHa:

[IOHEIEIbHUK: 8.00-17.00
BTOPHUK: 8.00-17.00
cpena: 8.00-17.00
YEeTBEPT: 8.00-17.00
[ISITHULIA: 8.00-17.00
cyboora: BBIXOTHOM
BOCKPECEHbBE: BBIXOJTHOM
MpeaNpa3JHUYHbIC THU: 8.00-16.00
nepephiB Ha 00€T: 12.00-13.00

Ha OQUIMAIBLHOM caiiTe YTOJIHOMOUYEHHOr0 OpraHa B HH(GOPMAIMOHHO-
TEeJIEKOMMYHUKAIMOHHON cetu «MHTepHeT» (mamee — cethb «VHTEpHET®);
bogoslovo.adm-pestovo.ru;

B (eaepasibHONM rocyaapcTBeHHON HHGOpMAMOHHON cucteMme «EauHbIi
OpTaJl ~ TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX  YCIYT (pyHKUMI)
http:www.gosuslugi.ru» ~ (magee -  eawHBId  mopTan),  (eaepalbHOM
rocyaapcTBeHHod  uH(popmainmoHHod  cucteme — «DenepalibHBIA  peecTp
rOCyAapCTBEHHBIX U MYHUIIMNANBHBIX ycIyr (QyHKUM)» (nanee — denepanbHbINA
peectp) frgu.gosuslugi.ru;

B PETHOHAIBHOU TOCYNapCTBeHHOW wuHpopMammonHoi cucrteme «lloptan
rOCyapCTBEHHBIX U MYHHUITUTAIBHBIX yCIyT (hyHKimi) HoBropoackoit o6mactm
(mamee - perwoHambHBIM mopTan)  http://uslugi.novreg.ru; pervoHambHOMN
rocyapcTBeHHONW WHGOPMAIMOHHON cucteme «PeecTp TOCymapCTBEHHBIX U
MYHUITUNIATBHBIX ~ yeIyr  (QyHKOui)»  (1asee — PpEeTHOHANBHBIA — PEECTp)
mgu@novreg.ru;

Ha MH(GOPMAIIMOHHBIX CTEHJIaX B IOMEIICHUSIX YTIOJITHOMOYEHHOTO OPraHa;

B MHOTO(QYHKIMOHAIbHBIX LEHTpPaX NpPeOCTaBICHUSI TOCYJapCTBEHHBIX
U MyHUIMOanbHbIX ycuyr (manee — MOILI) ITloutoBwiii agpec M®L[: 174510
r.IlecroBo yn. bopoBuuckas 1. 92

Tenedon/dakc: 8(81669)5-62-31; 8 (81669)5-71-04.

azpec MEKTPOHHOU mouThl MDILI:

['paduk nmpuema rpaxxaaH:

MTOHEIeITbHUK 8.30-14.30
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BTOPHUK: 8.30-17.30
cpena: 8.30-17.30
YEeTBEPT: 10.00-17.30
[MATHULA: 8.30-17.30
cybo0ora: 9.00-15.00
BOCKpECEHBE: BBIXOIHOM
npeAnpa3IHUYHbIE THU: 8.30-16.30.

2) mno HoMepy TenedoHa NS CIOPABOK  JOJDKHOCTHBIM  JIULIOM
YTOJTHOMOYEHHOTO OpPTaHa, €ro CTPYKTYPHBIX moapasneicauii 8(816-69)533-21;

1.3.2. Ha wuHpOpMaIMOHHBIX CTEHJAX YIOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TOJpa3JeieHuil, Ha OQUUUATIBLHOM cailTe YMOIHOMOYEHHOTO
oprana B cetu «lHTEepHET», B pETHOHAILHOM pEecTpe pa3MeIniaeTcss nHpopMaIus:

1) MecTto  HaxoXIeHUs, TOYTOBBIM  ajgpec, Tpaduk  pabOTHI
YTOTHOMOYEHHOTO OpPTaHa, €ro CTPYKTYPHBIX MOAPa3IeICHHUIA;

2) HoMmepa Tene(OoHOB, IO KOTOPHIM OCYILECTBISAETCS UHPOPMUPOBAHUE 10
BONPOCaM MPEJOCTABICHUS MYHUIUIAIbHONH YCIYrM, B TOM 4HCIE HOMEp
TenedoHa-aBTOMHPOPMATOPA;

3) TeKCcT aJMUHUCTPATUBHOIO pErJIaMEHTa, B TOM 4HCIE MOPSAIOK
oOXajoBaHUs penieHu U AercTBUM  (Oe3melcTBHsI) JOJKHOCTHBIX — JIMII,
IPEOCTABIISAIOMUX MyHUIIUTIAIBHYIO YCIYTY;

4) nopsAOK NOJy4YEHUs KOHCYIbTaluH (CIPaBOK).

1.3.3. Ha equnOoM noprasie, peruOHAIbHOM MOPTaJie Pa3MEIIatOTCs:

1.3.3.1. HcuepnbiBaromuii mnepedyeHb AOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTaBIICHUS MYHMIIMIIATBHOW  yCIyTd, TpeOoBaHUS K  O(OPMIICHHUIO
YKa3aHHBIX JTOKyMEHTOB, a Tak)Ke MEepeueHb IJOKYMEHTOB, KOTOPHIC 3asBUTEINb
BIIpaBe MPEACTABUTH 10 COOCTBEHHON MHUIIMATHBE.

1.3.3.2. Kpyr 3asButeneu.

1.3.3.3. Cpok npenocTaBieHus MyHULIMIATbHON yCIIyTH.

1.3.3.4. CrouMoCTh NPEAOCTABICHUS MYHULUNAIBHOW YCIYTM U TOPSAOK
OTLJIaTHI.

1.3.3.5. Pe3ynbprarsl npeaocTaBleHus MYyHUIMNAIBHOW YCIYTH, MOPSAIOK U
CI0COOBI NPEIO0CTaBICHUS JOKYMEHTA, ABJIAIOIIETOCS  Pe3yIbTaTOM
IPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH.

1.3.3.6. McuepnbiBaroniyii nepeueHb OCHOBAHUH JIJI TPUOCTAHOBIICHUS WIIH
OTKa3a B MPEAOCTABICHIH MyHHUIUTIATEHON YCIIYTH.

1.3.3.7. Nudopmariusi o npaBe 3asBUTENS Ha JocyacOHOe (BHeCyneOHOE)
o0xanoBaHue NENCTBUI (Oe3neiicTBu) u pelIeHu, MIPUHATHIX
(OCyIIECTBISIEMBIX ) B XO/I€ TIPEOCTABICHIUS MYHUITUTIAIBHON YCITYTH.

1.3.3.8. OOpa3upl 3amoJIHEHUS HJIEKTPOHHOH (QOpMBI  3asBICHUA O
MIPUCBOEHUH ajipeca 0OBbEKTY aJpecaliu, U3MEHEHUH, aHHYJIMPOBAHUH aJipeca.

1.3.4. TlocpenctBom TeneOHHON CBSI3M MOXKET MPEAOCTABIATHCS
uHbOopMaIus:

1) o MecTe HaxoxaAeHUA U Tpaduke padoThl YOJTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TOJpa3AeTICHUI;



2) 0 mopsAKe NMPEJOCTABICHHUS] MyHULIUITAIbHON YCITYTH;

3) o0 cpokax mpeaoCTaBICHUSI MYHUIIMTIANBHOMN YCITyTH;

4) 06 anpecax opUIMATBHOTO caiiTa YTIOJHOMOUYEHHOT'O OpraHa.

1.3.5. [Ipu npenocTaBieHU MYHHUITUTIATLHON YCIIYTH B 3JIEKTPOHHOU (hopMme
3asIBUTENIO HAIIPABJISIETCS:

1.3.5.1. YBenomiieHHE O TIpUEME M PETUCTPAIMH 3asBJICHUS] O TIPUCBOCHUM
ajapeca OOBEKTY ajpecalid, W3MEHEHHH, aHHYJIMpOBaHUU ajpeca B ¢dopme
AJNEKTPOHHOTO  JOKYMEHTa W  HMHBIX JIOKYMEHTOB, HEOOXOJUMBIX  JJIst
MPEIOCTABICHUS MYHULIUTIATBHON YCIYTH.

1.3.5.2. YBenomienne o0 OKOHYaHHH MPEAOCTABICHHUS MYHHUIIUIATIbHON
yCIyTy J100 MOTUBUPOBAHHOM OTKa3€ B MPUEME 3asBJICHUS O MIPUCBOCHUU ajpeca
O0BEKTY ajJpecaliii, U3MEHEHUH, aHHYJIMPOBAHUHU afipeca B (opMe 3IIEKTPOHHOTO
JOKYMEHTa H HWHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTAaBICHUS
MYHHIUITAIBHON YCIYTH.

1.3.5.3. VYBegomneHne O MOTHBHUPOBAHHOM OTKa3e B MPEIOCTABICHUU
MYHHUITUTIATBHON YCIIYTH.

Il. CTAHJIAPT IPEJOCTABJIEHUS MYHUIIUITAJIBHOM
YCIYT'

2.1. HaummeHOoBaHMe MYHMUMIAJBLHON yCIyIH

[IpucBoenue aapeca OOBEKTY ajapecalud, HW3MEHEHUE, AaHHYJIHPOBAHUE
azpeca.

2.2. HammeHOBaHHE OpPraHa, MNPeJIOCTABJSIONICI0 MYHMIHMNAJIbLHYIO
yeayry

2.2.1. MyHununanpHas yciryra npeaoCTaBIsIETCS:

Aomunucmpayueti bococnoeckoeo cenvbckoeo nocenenusl;

MOI] 1o MecTy KUTEIbCTBA WK MPEOBIBAHUS 3asIBUTENS - 6 Yacmu npuemda
u (un) evioauu OOKYMEHmMO8 HA NpeodoCMAseHue MYHUYUnaivHou yciyeu)(pu
YCIIOBHUH 3aKJIIOUEHUS COTJIalIeHui 0 B3aumoaeictsuu ¢ MOII).

IIpn mpenocTaBieHHH MYHMIMIIAJIBHOM YCIYIM YIIOJHOMOYEHHBIM OpraH
OCYILIECTBIISIET B3aUMOJACHUCTBUE C:

VYmopasnennem DenepanbHOil CIyX OBl TOCYIapCTBEHHOW PETUCTPAIIHH,
KajacTpa u kaprorpaduu no Hosropojckoit obnactu (ynpasienue Pocpeectpa no
Hosropojckoit o61actu);

MUHHUCTEPCTBOM  CTPOUTENIBCTBA, APXUTEKTYPhl W TEPPUTOPHATBLHOTO
pazButusi HoBropojckoi o6acTu;

OpraHaMH MECTHOTO CaMOYIIPABJICHUS.

2.2.2. He nomyckaetcst TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS IEUCTBUH,
B TOM YHCJIE€ COIJIACOBAHUW, HEOOXOAMMBIX MJIA TOJYYEHUsS MYHHUIHUIAIBLHOM
YCIIYTH U CBSI3AHHBIX C OOpAIllEHHEeM B MHBIC TOCYJAPCTBEHHBIC OPTaHbI, OPTaHbI
MECTHOTO CaMOYIPABJICHUSI U OpraHu3allud, HE MPEeIyCMOTPEHHBIX HACTOSIIINM
aIMUHUCTPATUBHBIM PETJIAMEHTOM.
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2.3. OnucaHue pe3yJibTaTa NMPeJI0CTABICHUS MYHHIIUNIAJIBHON YCJAYTH

2.3.1. PesynpTaTamu npeA0CTaBICHUS MyHUIIUTIATIBHON YCIIYTH SBIISIOTCS:

IIOCTAHOBJICHHE YTIOJHOMOYEHHOIO OpraHa O IPUCBOEHUM ajipeca OOBEKTY
azpecaluy;

IIOCTAHOBJICHHE YTIOJHOMOYEHHOTO OpraHa 00 M3MEHEHUU ajipeca OOBEKTY
azpecaluy;

[IOCTAHOBJICHHE YTIOJHOMOYEHHOTO OpraHa o0 aHHYJIMpPOBAaHUM ajJpeca
O00BEKTY aJpecaluy;

pelieHre YIOJHOMOUYEHHOIO OpraHa 00 OTKa3e B INPHCBOEHHM OOBEKTY
azpecallud ajJpeca WJIM aHHYJIMPOBAaHUM €ro ajpeca corjlacHo (opme,
yrBepxkieHHoH [Tpukazom Munduna Poccun ot 11.12.2014 Ne 146H.

2.3.2. Pe3ynpTaT TpeNOCTaBICHUS MYHHIMIIAIBHOW YCIYTHM MOXKET OBITh
IPEIOCTaBIeH B  (opMEe IJIEKTPOHHOIO JOKyMEHTAa €IMHOr0 IOopTala,
pErMOHAJBPHOTO TopTaja Wik uHpopManuu C 1oprana  (eaepaibHOU
MH(OPMAIMOHHOW aJpECHON CUCTEMBI (Jlajiee — MOPTall aAPECHON CUCTEMBI).

2.4. Cpox npenocraB/jieHUuss MyHUIHUNIAJIbHOH YCJIYTH

2.4.1. YIOTHOMOYEHHBIN OpraH MpeloCTaBIseT MyHUITUNIATBHYIO YCIYTY B
Cpok He Oosiee 6 pabounx JHEHM CO JHS pPETUCTpalliu 3asBJICHUS B
YT0JTHOMOYEHHOM OpTraHe.

2.4.2. Pe3ynbrar MpEeAOCTaBICHUS MYHULUIATBHOU yCIIyru
BBIJIACTCSA(HAMPABIIACTCS ) 3aIBUTEII0 CIIOCOOOM, YKa3aHHBIM B 3asIBJICHHH:

B (opMe DIEKTPOHHOTO JOKYMEHTa, MOAMHUCAHHOTO YITOJTHOMOYCHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BAaHUEM YCHJICHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TIOJIMWCH, HEMO3JHEE OTHOTO pabodero ITHS CO JTHS HCTEYCHUS
CpOKa, YKa3aHHOTO B MNOANYHKTEe 2.4.1HACTOSIEr0 AaJAMUHHUCTPATUBHOTO

perjgameHTa;
B (opme gokymMeHTa Ha OyMa)XHOM HOCUTEJE, MOATBEPKIAIOIIETO
coJiepKaHue AJIEKTPOHHOT O JNOKYMEHTA, HaIpaBJIEHHOTO OpraHoMm

(opranu3zanueii), MOCPEACTBOM BbAAYM 3aBUTENIO JIMYHO MOJ PAaCHHUCKy, B
MHOTO(YHKIIMOHAJIBHOM LEHTPE JUOO HampaBlIEHUS JOKYMEHTa HeE TMO3]Hee
pabouero pgHs, ciemyromero 3a 10-m pabounMm JHEM CO JHA WCTEUCHUS
YCTAHOBJIEHHOTO MOAMYHKTOM 2.4.1 HacToAIIero aAMUHUCTPATUBHOIO pErjIaMEHTa
CpOKa TIOCPEACTBOM IIOYTOBOIO OTIIPABICHUS [0 YKa3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJIpECY;

uH(pOpMaIMU U3 TOCYAAPCTBEHHBIX MH(OPMAIIMOHHBIX CHCTEM B CIIy4dasX,
IIPEYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoii denepannu.

[Ipu HanMuMuy B 3asIBJICHUU YKa3aHUS O BbIJAaye pe3yJbTaTa Mpe10CTaBICHUs
MYHUIMIIAIBHON yciyru 4depe3 MOLL nmo mecty mnpencraBiieHus 3asBIICHUS
YnonHOMOYEHHBIM opraH obecmedyuBaeT mepeaady JokymeHta B MOI]
nocpeactsoM AUC MOII nnst Bbijaum 3asiBUTENIO HE IMO3JHEE padodero JHs,
CIEAYIOIIETO 3a JHEM HCTEYEHUS CPOKA, YCTAHOBIECHHOIO MOAITYHKTOM
2.4.1 HacTOAWEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

2.4.3. B ciy4ae ecnau B 3aBJICHUH, IIPEICTABIEHHOM HEIOCPEACTBEHHO WM
B DJIEKTPOHHOW (opme, OTCYTCTBYeT HH(pOpMaIs O CHocode MOIydeHUS



JAOKYMCHTA, ABJIAIOHICIOCA PC3YJIbTAaTOM  IIPCAOCTABJICHUSA MYHHHHHaHBHOﬁ
ycCl1yry, YKaSaHHBIﬁ AOKYMCHT HAIIPaBJICTCA 3aABUTCIIIO TOCPEACTBOM IMOYTOBOTO
OTIIPABJICHUA 110 YKA3daHHOMY B 3as4BJICHHUHU IIOYTOBOMY aJIpCCy.

2.5. HopMaTuBHbIe MPAaBOBbI€ AKThI, PeryJUpPyoLINe NMpeaocTaBIeHUe
MYHUIUNAJIbHON yCIyTH

[lepeuyenn HOPMAaTUBHBIX PaBOBBIX aKTOB, PETYIUPYIOIIUX
MPEIOCTaBIICHNE MYHUIIMIIAIBLHON yCIyTH, pa3MeliaeTcss Ha oQUIIMaIbHOM caiiTe
YnonHoMoyeHHOro opraHa B cetu «VIHTepHeT», perMoHaJbHOM peecTpe, Ha

€MHOM IIOPTAJIE U PETHOHAIBHOM IIOPTAJIE.

2.6. MHcuepnbiBaolmuili ImepeyeHb [JAOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHU INPABOBBIMH AKTAMM IS MPEIOCTABJICHHUS
MYHHIMIAIBHOW YCJIYIHM H YCJIYI, KOTOpbIEe SIBJIAIOTCS HEOOXOAUMBIMHM M
00s13aTeJILHBIMM VI MPEAOCTABJICHMS  MYHUUMIAJBHOM  YCJIYIH,
MOAJICKAIIMX NPEACTABJICHHUIO 3asiBUTEJIEM, CHOCO0ObI HMX IOJYyYECHUA
3asiBUTEJIeM, B TOM 4YHCJe B JJIEKTPOHHOM (opme, MNOPAAOK HX
NpeaocTaB/IeHHUA

2.6.1. C nmempl0 TMOJXYyYEHUS MYHHIMIIAJIBHOM YCIYTH  3asiBUTEIb
(mpencTaBUTENb 3asBUTEIISI) HAMPABISAET (TIPEACTABISECT):

- 3agBJIEHHE corjacHo (opme, yrBepxkaeHHoM [Ipukazom Munpuna Poccun
ot 11.12.2014 Ne 146H (nanee — 3asiBIeHUE);

PaBOyCTaHABIMBAKOIINE U (WUJIU) MPABOYIOCTOBEPSAIONIME AOKYMEHTHI Ha
00BeKT (0OBEKTHI) aapecalny, €cid MpaBO HAa HEr0 HE 3apeTUCTPUPOBAHO B
EnuHoM rocynapcTBeHHOM peecTpe HeaBuxuMocTtu (nanee — ET'PH).

VYkazaHHbIe TOKYMEHTHI 3asBUTENb (MPEICTABUTEID 3asBUTEIIS) HAIIPABIISICT
(mpencraBmusier):

B YIOJIHOMOYEHHBbIH OpraH Ha OyMaXHOM HOCHUTENE IOCPEACTBOM
MOYTOBOT'O OTMPABIICHUSI C OMUCHIO BIOKEHUS U YBEIOMJIEHUEM O BPYUECHUHU;

JIMYHO B YTIOJTHOMOYEHHBIN oprad uiu MOLJ;

B (popMe 3JIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BAaHUEM E€IMHOr0 MOopTala,
PErMOHAJIBLHOTO MOpTaia, MopTajia aAPECHON CUCTEMBI;

3asBJI€HUE MOJKHO ObITh MOJANMKMCAHO 3asBUTEIEM WA MPEICTaBUTEIIEM
3asIBUTEIIA.

[Ipu mnpencraBiieHHM 3asBICHUS MPEACTABUTEIEM 3asiBUTENSI K TaKOMY
3asBJICHUIO TPUJIATraeTCs JIOBEPEHHOCTh, BbIJJAHHAS MPEICTABUTENIO 3asIBUTEINS,
opopMiIeHHAsT B TIOPSJIKE, MPEIYCMOTPEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit
denepanumu.

3asBiieHue B (popMe AIIEKTPOHHOTO JIOKYMEHTA TOIUCHIBAECTCS 3asBUTEIEM
anbo  mpeacTaBUTENIeM — 3asgBUTENs € HUCIHOJb30BaHHUEM  YCHUJICHHOMU
KBAIM(PUIIUPOBAHHONW  AJIEKTPOHHOM TOJNUCH, 34 MCKJIIOYEHUEM  Ciyyas,
npeaycMoTpenHoro myHktoMm 2(1) IlpaBun omnpeneneHuss BUIOB 3JIEKTPOHHOM
MOJMKUCH, UCTIOJIb30BAaHUE KOTOPBIX JOMYCKAETCs MPU OOpallleHUH 3a MOJTy4eHUEM
rOCYJapCTBEHHBIX M MYHHIIMIAJIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBJICHUEM
IIpaButennbctBa Poccuiickoit @enepaunu ot 25.06.2012 Ne 634 «O Bupax
AJIIEKTPOHHOM MOJANMCH, UCTIONB30BaHUE KOTOPBIX JAOIMYCKAETCS MpU 0OpaIlleHUH 3a
MOJYYEHHEM TOCYAapPCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT).


consultantplus://offline/ref=880CD9CF3344EC3CA7BD0FC9C1299E74A0EB1E142FF1DFFC31C91B4BFEB87765097351373B515D75EA83479C78ACB55F62A9B5DB2A4965O
consultantplus://offline/ref=A6D4032966F053F8D5AC959D1AB9EF7226C88DD61C99B382339CC3A655AB9D160FA5EBB5CD31B06B6DE3DBEDE505D286C016367CvFO
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[Ipu npenoctaBneHUM 3asBIICHUS MPEACTABUTEIEM 3asBUTENS B (opme
AIIEKTPOHHOTO JOKYMEHTAa K TaKOMy 3asBICHHUIO MpHJIaraeTcsa HaaIeKaluM
oOpa3oM 0QOpMJIEHHAsE JOBEPEHHOCTb B (OpPME 3JIEKTPOHHOIO JOKYMEHTA,
HOJIMUCAHHOTO  JIULOM,  BbIIABIIMM  (IOJAMMCABUIMM)  JIOBEPEHHOCTh, C
UCIIOJIb30BAaHUEM  YCUJICHHOM KBaJU(UIMPOBAHHOW AJIEKTPOHHOM IOJIUCH
(B ciydae, ecnM TpPEeACTaBUTENb 3asfBUTENS JACUCTBYET Ha OCHOBAaHHUHU
JTOBEPEHHOCTH).

B cnyuae mpencraBieHus 3asBICHHS IPU JUYHOM OOpAILlEHUU 3asBUTEISA
WIM TPEACTABUTENS 3asBUTEN TNPEAbABISACTCS TOKYMEHT, YAOCTOBEPSIOIINI
COOTBETCTBEHHO JIMYHOCTD 3aABUTEIS WIIA TIPEICTABUTEINS 3asIBUTEIIS.

JIuo, wumeromiee NpaBo AEHCTBOBaTH 0€3 JOBEPEHHOCTH OT HWMEHHU
IOPUIMYECKOTO JIUIA, TPEABSBIACT TOKYMEHT, YAOCTOBEPSAIOMINN €r0 JINYHOCTh, U
COOOIIAeT PEKBU3UTHI CBHUJETENICTBA O TOCYJApCTBEHHOM  perucTpariu
IOPUIMYECKOTO JIMIIA, a TPEICTAaBUTENb IOPUANUECKOTO JIHUIA MPEAbIBIACT TAKKE
JIOKYMEHT, TOJATBEP)KIAOIIUN €ro MOJHOMOYHS JCHCTBOBATH OT MMEHHU STOTO
IOPUIMYECKOTO JIMIA, WM KOIHUIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO MNEeYaTbio U
HOJIITUCHI0 PYKOBOAMUTENS 3TOTO IOPUINYECKOTO JIUIIA.

3asButenu (IpeACTaBUTENN 3asBUTENA) IPU I[0Jaye 3asBICHUS BIPaBE
OPUJIOKUTh K HEMY JOKYMEHTBI, YyKa3aHHble B HOJNYHKTE 2.7 HACTOSLIETO
aJIMUHHCTPATUBHOIO pErjaMeHTa, €cClii TaKhe JOKYMEHTbl HE HaxXoIATCsi B
pacrlopsDKeHHH ~— OpraHa  rOoCyJapCTBEHHOM — BIACTH, OpraHa  MECTHOIO
caMOympaBlieHUs] JUOO0 TMOABEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WM
OpraHaM MECTHOTO CaMOYIIPaBJICHHUS OpTaHU3AIHiA.

2.6.2. Tlo cBoemMy JKeNaHWIO 3asBUTENb MOXET TMPEACTAaBUTH WHBIC
JIOKYMEHTHI, KOTOpbIE, 10 €r0 MHEHHIO, UMEIOT 3HAU€HUE TPU MPEIOCTABICHUN
MYHHIUITATBHON YCIYTH.

2.6.3. Komuu JOKyMEHTOB MOTYT OBITh 3aBEpPEHbl HOTAPUAIBHO WIIU
3aBEpSAIOTCA MPHU MPHEME JOKYMEHTOB B YCTAaHOBJICHHOM MOPSAKE MPU HAITUYUH
OpPUTHMHAJIOB.

2.6.4. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh INIPEACTABISCMBIX CBEICHUI
BO3JIaraeTcs Ha 3asiBUTEIIS.

2.7. MHcuyepnsiBawumuili nepevYeHb [TOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBUM C HOPMATHBHBLIMHU NMPABOBLIMU AKTAMHU JJIsl NPeIOCTABIECHUSA
MYHUIUNAJIBHONH  YCJIYIW, KOTOpPble HAXOAATCS B  PACHOPSiKEHUH
rocyJapCTBEHHbIX OPraHoB, OPraHOB MECTHOI0 CAMOYNPABJIEHUS] U HHBIX
OPraHoB M KOTOpbIe 3afiBUTE/Ib BIPaBe MPeJ0CTABUTh, 2 TAKKE CIOCOObI MX
MOJIyYEeHHUs 3asIBUTE/ISIMH, B TOM 4YHCJIe B JJIeKTPOHHOU (¢opMe, MOPSAI0OK HX
npeacTaBjaeHus

2.7.1. JIoKyMeHTbI, KOTOpBIE 3asiBUTEINb (IIPEACTABUTEIb 3asBUTEINS) BIIPaBe
MPEICTaBUTh IO COOCTBEHHOW MHUITMATHBE:

- MpaBOyCTaHABIMBAIOIINE U (UJIM) MIPABOYJOCTOBEPSAIOIINE JOKYMEHTHI Ha
00BbeKT (0OOBEKTHI) ajpecaliiy, €CJIM MPaBo Ha HEro 3apeructpupoBanHo B EI'PH
(ynpaBnenue denepasibHON city:k0a rocyJapCTBEHHOM perucrpanuu, Kajaactpa u
kaprorpaduu o Hoeroposckoit o6iactu (ganee - Pocpeectp);

- kamactpoBble Bbimucka u3 EI'PH 00 oObekTax HEIBUKUMOCTH,

CJICACTBUEM Hp606paSOBaHI/I${ KOTOPBIX SABJIACTCA O6p8.30BaHI/IC OAHOI'0O U Oonee



9

oOBekTa aapecammu (B ciiydae mpeoOpa3oBaHUs OOBEKTOB HEABMKHUMOCTH C
oOpa3zoBaHHeM OHOTO U 00Jiee HOBBIX 00BbEeKTOB anpecarun) (Pocpeectp);

- pa3pellieHue Ha CTPOUTENICTBO OOBEKTa ajpecanuu (Mpyu MPUCBOCHUU
azpeca CTpOSIUMCS 00bEKTaM ajpecaliii) U (Wiiu) pa3pelleHre Ha BBOJI OOBbEKTa
aJipecalliy B HKCIUTyaTalllio, BbIJAHHOE OPraHOM MECTHOI'O CaMOYIPABIICHUS WU
YIOJHOMOYEHHBIM OpraHOM HCHOJHUTENbHOM BiacTh HoBropojackoit obnactu
(ecrii 0OBEKTOM aJpecalii He BHICTYNAeT 00bEKT WHANBUIYATBHOTO KUIUIIIHOTO
CTPOUTEIHCTBA I CAJIOBBIN JI0M);

- YBEJIOMJICHHE O COOTBETCTBUU YKA3aHHBIX B YBEIOMJICHUU O TUIAHUPYEMOM
CTPOUTEIHCTBE TApaMETPOB OOBEKTA aapecariii YCTAaHOBJICHHBIM IapaMeTpam H
JOMYCTUMOCTH pa3MeIIeHns 00BbeKTa ajpecanud Ha 3eMEIbHOM Yy4YacTKe u
YBEJIOMIICHHSI O COOTBETCTBUHU IMOCTPOCHHBIX M PEKOHCTPYUPOBAHHBIX OOBEKTOB
ampecari TpeOOBaHUSM 3aKOHOATEIBCTBA O TPAJAOCTPOUTEILHON EATEITHHOCTH
(B OTHOIIEHWHW OOBEKTOB WHIWBHIYATHHOTO >KHIIUITHOTO CTPOUTEIHCTBA W
CaJI0BBIX JIOMOB, CTPOUTENBCTBO KOTOPhIX HauaTo nocie 04.08.2018), paspemienue
Ha CTPOUTEILCTBO OOBEKTA aJpecaliiiu, pa3pelieHre Ha BBOJI 00BEKTa aJipecaluu
B OKCIUTyaTaluio (B OTHOIIEHHMH OOBEKTOB WHAMBUIYAIBHOTO SKUIUITHOTO
CTPOUTEIBCTBA, pAa3peIICHUEe Ha BBOJI B JKCIUIyaTallMi0O KOTOPBIX H (UJIN)
pa3pelieHne Ha CTPOUTENIHCTBO KOTOPHIX BhigaHbl 10 04.08.2018);

- CXeMa pacIoJIOKEHHUsI O0BbEeKTa aJpecallid Ha KaJacTPOBOM IUIaHE WU
KaJIaCTPOBOM KapTe€ COOTBETCTBYIOIICH TeppuTopuu (B CiIydae MPUCBOCHHUS
3eMeIbHOMY yuacTky ajapeca) (Pocpeectp);

- kamactpoBas Bbiucka u3 EI'PH 00 oObekT aapecanuu (B ciydae
MIPUCBOCHUS ajjpeca 0OBEKTY aapecalldd, MOCTaBJICHHOMY Ha KaJacTPOBBIM ydeT)
(Pocpeectp);

- pelieHne opraHa MECTHOTO CaMOYIPABJICHHS O TIEPEBOAE JKUJIOTO
MOMEIICHUSI B HEXHIIOE ITOMEIICHUE WM HEXHUIOrO0 TIOMEIICHHS B JKHIIOC
nmoMenieHre (B cllydae TPUCBOCHUS TIOMEIICHHWIO aapeca, HW3MCHCHHS W
aHHYJMPOBAHUS TAKOTO aJipeca BCIIEICTBUE €ro MePeBoia U3 KHUJIOTO TTOMEIICHHUS
B HEXWJIOC TOMEINICHUE WIM HEXWUJIOTO0 TOMEIIEHUS B >KUJIOC TOMEIICHUE)
(Haumenosanue opeana mecmHo20 CAMOYNPABLEHUL);

- aKT T[PUEMOYHOM KOMHUCCHUM TMpU TepeycTpourctBe u  (WiIM)
MEPETUIAaHUPOBKE TTOMEIICHUS, MPUBOJAIINX K OOpa3oBaHUIO OJHOTO W OoJee
HOBBIX OOBEKTOB ajjpecalu (B cirydae nmpeoOpa3oBaHus OOBEKTOB HEJIBIKUMOCTH
(momernieHuit) ¢ oOpa3oBaHUEM OJHOTO U 0O0jiee HOBBIX OOBEKTOB aJpecarivu)
(Haumenosanue opeana mecmno2o0 CaAMOYNPAGIEHUSL);

- KaJacTpoBas BBITTMCKA 00 00BEKTE HEABMKMMOCTH, KOTOPBIM CHSAT C ydeTa
(B cllydyae aHHYJIUpPOBaHMS ajapeca OObEKTa ajpecaldd IO OCHOBAaHMUSIM,
yKa3aHHBIM B TIOANMYHKTEe «a» TyHKTa 14IIpaBun mpucBOeHUs, W3MEHEHUS H
aHHYJIMPOBAHUS aJpPECOB, YTBEP)KICHHBIX ITOCTAaHOBJICHHEM [IpaBUTENBCTBA
Poccuiickoit @eneparuu ot 19.11.2014 No 1221) (Pocpeectp);

- yBenomsienue o6 orcyrctBuu B EI'PH 3ampammBaembix cBeneHuil mo
00BEeKTYy aapecanuu (B ciiydyae aHHYJIHUPOBAaHHS ajpeca OO0bEKTa aJpecaruu Io
OCHOBAaHMSIM, YKa3aHHBIM B TOAMYyHKTe «0» myHkTta 14IIpaBun mpucBoeHus,


consultantplus://offline/ref=F8E785A7C6C429687C764EF6D17739503F8BB6855F1606260AAEBFEF2CC5E1FC4AF60786E21A3F3A07A76DAE74261C30032AB8407CB497C556J5P
consultantplus://offline/ref=F8E785A7C6C429687C764EF6D17739503F8BB6855F1606260AAEBFEF2CC5E1FC4AF60786E21A3F3B0EA76DAE74261C30032AB8407CB497C556J5P
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M3MEHEHHUS] W AaHHYJUPOBAHUSI AIPECOB, YTBEPKIEHHBIX IMOCTAHOBJICHUEM
[TpaButenscTBa Poccuiickoit @eneparmu ot 19.11.2014 Ne 1221) (Pocpeectp).

2.7.2. B cmnydae eciau 3asBUTENIEM CaMOCTOSITEIbBHO HE MPECTABICHBI
JIOKYMEHTBI, YKa3aHHble B MyHKTe 2.7 HACTOAILIEIO0 aJIMHUHHCTPATUBHOIO
periiaMeHTa, YIOJHOMOYEHHBIH OpraH 3ampaiidBaeT WX  IOCPEACTBOM
MH(OPMAIMOHHOTO MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUSI.

2.7.3. HenpeacraBienue 3asBUTENeM (TPEICTABUTENIEM  3asiBUTEIS)
JIOKYMEHTOB, HAXOASIIMXCS B pacOPsHKEHUHU TOCYAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHUS U UHBIX OPTAHOB HE SIBJIIETCS OCHOBAHHMEM JIJIsl OTKa3a
B MIPEIOCTABIICHUY MYHUITUTIATLHON YCITIYTH.

2.8. Yka3anue Ha 3anper Tpe0OBaATH OT 3asABUTEIS

2.8.1. 3anperieHo TpeOOBATH OT 3asIBUTEIIA:

MPEACTABICHUS. JOKYMEHTOB M HMHQOpMalUMHA WM  OCYIIECTBICHUS
JEWCTBUM, TPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE IMPELyCMOTPEHO
HOPMATHBHBIMM  IIPAaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLICHUS,
BO3ZHHKAIOIME B CBSI3U C IIPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYyTH;

OpPEICTaBICHUA JOKYMEHTOB U HH(OpPMAalMH, KOTOpbIE HAXOJATCS B
PacCHOpsDKEHUH OPTaHoB, IPEAOCTABIIOMIMX MYHULUIIAIBHYIO YCIYTy, WHBIX
rOCYyZIapCTBEHHBIX OPraHOB, OPIAaHOB MECTHOI'O CaMOYIPABIICHHSI U OPTaHHU3aLMUH,
B COOTBETCTBUM C HOPMATHUBHBIMU NIpPaBOBbIMU akTaMu Poccuiickon denepauuu,
HOPMATHBHBIMHM TPAaBOBBIMU akKTaMH CyObekTOB Poccuiickoit ®enepauuu u
MYHHUIUNIATbHBIMH TPABOBBIMU aKTAMH;

MPEACTABICHUS JOKYMEHTOB U HH(OpManuu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3blBAJUCh IPU IEPBOHAYAIBHOM OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOAMUMBIX HJisi MPEJOCTaBICHUS MYHULUNAIBHON
yCIIyrd, JIMOO B MPEAOCTABIECHUNM MYHULMUIAIBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIy4aeB, MPEIYCMOTPEHHBIX MYHKTOM 4 yactu | crateu 7 @eaepajbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeoCTaBICHUS TOCYIApCTBEHHBIX U
MYHULUIAIBHBIX YCIIyT»:

- U3MEHeHue TpeOOBaHUII HOPMATUBHBIX IMPABOBBIX AKTOB, KAaCAIOUIMXCS
NPENOCTABICHUS MYHULMIAIBHON YCIYrd, IOCJE€ IEpPBOHAYAIBHON MOJa4u
3asIBJIEHUS O MPEAOCTABICHUN MyHULMIIAIbHON YCIIYTH;

- HAJIMYUE OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIMNAIBHON yCIIyTH
Y JOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IMOCJIE€ NMEPBOHAYAIBHOIO OTKa3a B MPHUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTaBICHUSI MyHUIIMNIAIBHOU YCIYTH, JIUOO
B [IPEA0CTABIIEHUY MYHUIIMTIAILHOM YCIYTH U HE BKIJIFOUEHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT IOKYMEHTOB;

- WCTEYEHUE CpOKa ACHCTBUS JOKYMEHTOB WM H3MEHEHHE HUH(pOpMaIuu
1ocje IEepBOHAYaIbHOIO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IOPEJOCTABICHUSl ~ MYHULMNAIbHOM  yciayru, MO0 B IPENOCTaBICHUU
MYHULIANIAIBHOW YCIIYTH;

- BBISIBJICHHE JOKYMEHTAJbHO TMOATBEPXKACHHOTO (pakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM TPOTUBOMPABHOTO JeHCTBUS (0e31eHCTBUS) TOJKHOCTHOTO
JULA OpraHa, MPeIOoCTaBISIOIIEr0 MYHUUMINAIBHYIO YCIYry, MYHULHUIIAJIbLHOIO


consultantplus://offline/ref=58FA27364236BC7319F8A2A9166E5F0AFC78567207E14BFC8806F66AE5F21D527AEA374B68E13B99FF3C18CFCA154E13ED04A9BC82EDaDF
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ciyxamero, paborHuka MOIL[ npu nepBoHAYaTbHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHUSI MyHUIIMIAIBHON YCIyTH, THO0
B IPEAOCTABICHUH MYHULHUIIAJBHOM YCIyTH, O 4Y€M B IIMCBMEHHOM BHJIE 3a
NOANKCHI0 PYKOBOAMUTEINS OpraHa, IPEJOCTaBIIOMIET0 MYHULIUIIAIBHYIO YCIYTY,
pykoBoautenss MOPI[ npu mnepBoHayanbHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOOUMBIX JJI IPENOCTABICHUS MYHHUIMIAIBHOM YCIYI'H, YBEIOMJIISETCS
3asBUTENb, 4 TAK)KE IPUHOCATCS U3BUHEHUS 32 JJOCTaBJICHHbBIE HEYA00CTBA.

2.9. UcyepnbpiBawIIMi MNepeYeHb OCHOBAHMU /ISl O0TKAa3a B IpuUeMe
JOKYMEHTOB, HEO0X0AMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIUTIAJIBHOM YCJIYyTU

OcHoBaHus AJIs1 OTKa3a B IIPUEMC JOKYMCHTOB OTCYTCTBYIOT.

2.10. McyepnpiBalOIIMi MepeYeHb OCHOBAHMH /111 MPHOCTAHOBJIEHHS
WIN OTKA3a B NMPeJI0CTABJIEHNMH MYHUIIUNIAJTbHOH YCJIYTH

2.10.1. OcHoBanus TUTSL IIPUOCTAaHOBJICHUSA IIPEAOCTABICHUS
MYHUIUTATBHOU YCIIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieHM MYHUIMIAIBHON YCIYTH MOKET OBITh OTKa3aHO
B CJIEAYIOIIUX CIIyYasx:

C 3asBJIEHHEM O MPEJOCTABICHHUH MYHULMIIAIIBHON YCIYTH OOpaTHIOCh
JMIIO, HE YKa3aHHOE B MyHKTE 1.2 HACTOALIET0 aIMUHUCTPATUBHOIO PEIJIAMEHTA;

OTBET HA MEXXBEJIOMCTBEHHBIH 3allpOC CBUAETEIBCTBYET 00 OTCYTCTBUU
JOKyMeHTa W (uiu) HuHPOpMalUU, HEOOXOMMMBIX JJiIsi TPUCBOCHHUS OOBEKTY
aJpecallid ajpeca WIM AaHHYJIMPOBAHMS €ro aapeca, W COOTBETCTBYIOIIMIA
JOKYMEHT HE ObUI NIpEJCTaBJIeH 3asBUTEIEM (TPEICTaBUTENIEM 3asBUTENS) IO
COOCTBEHHOM MHUIIUATHUBE;

JOKYMEHTBI, 00s13aHHOCTh MO MPEAOCTABICHUIO KOTOPBIX IJISI MPUCBOEHUS
OOBEKTYy ajpecaluy ajpeca WIM aHHYJUPOBAHUS €ro ajapeca BO3JIOXKEHA Ha
3asiBUTENS  (MPEACTAaBUTENS 3asBUTENSI), BbIAAHBI C HapyLIEHUEM TMOPSAKa,
YCTaHOBIIEHHOTO 3aKOHOIaTeNIbecTBOM Poccuiickon Penepanuu;

OTCYTCTBYIOT CIlydal M YCIIOBUSA [Jisi MPUCBOEHUS OOBEKTY ajapecaluu
aZpeca WM aHHYJUPOBAHMS €ro ajpeca, ykazaHHble B MyHKTax 5, 8 - 11 u 14 -
18I1paBun npuUcCBOEHUS, U3MEHEHUSI U aHHYJIMPOBAHUS aJPECOB, YTBEPKIECHHBIX
noctaHoBiieHueMm lIpaBurensctBa Poccuiickoit @enepanuu ot 19.11.2014 No 1221.

2.10.3. 3agBuTenu (OpenCTaBUTENIU 3asBUTENSA) UMEIOT MpPaBO MOBTOPHO
0o0paTuThCs B YTIOJTHOMOUYEHHBIA OpraH 3a MOJy4eHHEeM MYHUIMNAIbHON YCIyTrH
IIOCJIE YCTPAHEHHs MPEAYCMOTPEHHBIX HACTOAIIMM ITYHKTOM OCHOBAaHHUW IS
OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

2.11. IlepeyeHb YycCJIayr, KOTOpbie SIBJISIIOTCHA HEOOXOAUMBIMU W
00513aTeJIbHBIMU JIJISl IPEA0CTABJIEHUS MYHUIIUNIAJIbHON YCJIYTH, B TOM YHCJIE
CBeJleHUsI O [JOKyMeHTe (JIOKyMeHTax), BblJaBaeMOM (BbIIaBaeMbIX)
OPraHM3alUAMHU, Y4YACTBYWOIIUMHM B MPEAOCTABJICHHM MYHHUIUNAJIBLHOU
YCIYTH

B cootBeTcTBUM C HepequM YCIIYT', KOTOPBIC ABJIAIOTCSA H€O6XO,Z[I/IMBIMI/I 141
00s13aTeILHBIMU el [OpeaoCTaBJICHUA MYHUIMIIAJIBHBIX  YCIYI' oOpearamu
MecmHnozo camoynpaeieHuAn NMpeaOCTABIIOTCA OpraHru3alnuiaMy, Y4aCTBYIOIIUMHA
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B MPEACTABICHUM MYHUUUNAIBHBIX  YCIYI, YTBEPKICHHBIM PEIICHUEM
Jymbl  OT Ne ,HCOOXOOUMBIMH |
00s13aTeNIbHBIMM ~ YCIIYTaMHM  JUIS  TIPEJIOCTABJICHUS MYHMITUIIAJBHOH  YCIYTH
SIBIISTFOTCSI:

VYcayru, KoTopble SIBISIOTCS HEOOXOAUMBIMU M 00SI3aTEIbHBIMHM IS
MPEIOCTABICHUSI MYHUIIUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

2.12. Iopsimok, pasMep W OCHOBaHHMS B3MMAHHMS TIOCYJAapPCTBEHHONH
NONLTHHBI U WHOW MJIATHI, B3UMAaeMO# 32 MpeIocTaB/IeHHe MYHHIIHNAIbHOM
yCJayrua

MyHununangpHas yeiryra npeiocTaBisieTcs OeCIIaTHO.

2.13. TIlopsinok, pa3Mep ¥ OCHOBAHHUSI B3MMaHHUsA IJIATHI 3a
e0CTaBJIeHHe  YCJIYI, KOTOpble  SIBJAKTCH  HEOOXOAMMBIMM  H
0 si3aTeJIbHBIMHM Il IPEeA0CTABJICHUSI MyYHHMIMIIAJIbHON YCJIYyI'H
VKA36l8a0Mcsi NOPS0OK, pasmep U OCHOBAHUSA 83UMAHUAL NAAMbL, d MAKJHCe
Memoouka paciema pasmepa maxou naamal

unu

[Inata 3a mpemocTaBieHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH H
00s3aTENbHBIMU JJISI TPEIOCTABICHUS MYHHUIIUTIAIBHOW YCIYTH, HE B3UMAETCS B
CBSI3U C OTCYTCTBHEM TAKUX YCIIYT.

2.14. MakcuMabHbIH CPOK OKHIAHUS B OYepedd NPH MoJayve 3ampoca

0 NpPeIOCTABJIECHHH MYHMIMNAJILHOW YCJIyIH, YCJIyru, leeIIOCTaBJIHEMOI/I
OpraHmu3anuei, y4acTByKIIeH B NPeI0CTABJICHUA MyYHHIUNIAJIBHON yCJIYIrH, W
NPHU MOJYYEHUH Pe3yJbTAaTa NMPeA0CTABIECHUS TAKUX YCJIYT

Bpemss oxupaHus B ouepeaM IpU IOJAade 3ampoca O IPENOCTaBICHUU
MYHHULMIIAIBHON  YCIYTH, YCIIyTH, IIPEIOCTABISIEMON OpraHu3anuen,
YYacTBYIOIIEH B NPEIOCTABICHUU MYHHUIMNAIBHOW YCIYTHM, U MNPU MOITYyYEHUU
pe3yJibTara Npe0CTaBICHUS TAKOW YCIYTH HE TOJKHO MPEBBIIATH 15 MUHYT.

2.15. Cpoxk u mnopsaoK perucTpauum 3ampoca 3asBUTEJNS O
NPeI0CTABICHUN MYHUIMNAJIBHON YCIYrd W YCJIYIH, TNPeIoCcTaB/IsieMoi
oOpraHu3anuen, y4acTBYIOIIed B MPEeAOCTABJIEHUH MYHHIIMNAJILHOM YC/IyTH, B
TOM YHCJIE B JJIEKTPOHHOI opme

3asBJI€HUE O TMPEAOCTABICHUU MYHUIMIAIBHOW YCIyTM, B TOM YHUCIE
MOCTYIUBIIIEE B JJIEKTPOHHOM (oOpMe C UCHOJIb30BAHUEM €AMHOrO IOopTaa,
peruoHaipHOrO mopTtana Jymbo uepes MODII, peructpupyercss B TEuUCHHUE
1 pabouero Hs cO AHS MOCTYIUICHUS 3asBJICHHS B CTPYKTYPHOM MOJpa3JeieHUH
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJICHHE JIEIONPOU3BOICTBA.

2.16. TpeGoBanusi K NOMELIEHHS M, B KOTOPBIX MPEIOCTABJIACTCS
MYHHUMOAJILHASA yCAyra, K MeECTYy OKHIAaHHA M IpHeMa 3asiBUTelIeid,
pa3MeleHHI0 1 O(ﬁ’opMneHnm BH3YaJIbHO, TEKCTOBO M_MYJIbLTHMEIHITHOM
MH(OPMALMHU 0 MOPSAAKEe NMPEAOCTABICHIS MYHUIIUNIAJTbHOM YCJIYIH
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Mecra, nOpegHa3sHAYC€HHbIE U1 O3HAKOMIIEHUs  3asBUTEIIE  C
WHOOPMAITMOHHBIMA MaTepHaIaMi ¥ 3arOJHEHUS JOKYMEHTOB, OOOpYAYIOTCS
WHOOPMAIMOHHBIMU ~ CTE€HJIaMH,  CTYJIbSIMH,  CTojlaMu  (CToMKkaMu) U
oOecrieuynBalOTCs  oOpa3uaMy  3alOJHEHHS  JIOKYMEHTOB, Oymarod
KAHIEIAPCKUMHU  NPUHAJICKHOCTIMU  JIJIT  OOECIEUYEHHS]  BO3MOKHOCTH
oQopMIIEHUS JOKYMEHTOB.

B mectax juist 3anoyiHeHUs IOKYMEHTOB JOJKEH 00ecrednBaThes JOCTYII K
HOPMATUBHBIM IPABOBBIM aKTam, PEryIUPYIOIUM peI0CTaBICHUE
MYHHIUITATBHON YCIYTH.

Mecta nnst oxugaHusi oOOpPYAYIOTCSl CTYJIbSIMU, KPECEIbHBIMU CEKIIUSIMU
WM CKaMbsMH (OaHkeTKamu). KommdecTBO MeCT il OKUIAHUS OMPEeseTCs
ucxoas u3 (PaKTUUYECKOM HArpy3kd M BO3MOXKHOCTEH sl MX pa3MEIlICHUs B
3JITaHUU.

[ToMemenuss 111 HEMOCPEICTBEHHOTO B3aUMOJICHCTBUSI C 3asBUTEISIMU
MOT'YT ObITh OPTaHU30BaHbI B BUJIE OT/ICJIbHBIX KAOMHETOB JIMOO B BUJIE OTACIIBHBIX
pabouux MecT.

KaOuHeTsl, mpenHa3Hau€HHbIE JIA TPUEMa 3asiBUTENCH, TOJDKHBI

ObITb 00OpyAOBaHbl HMHGOPMAIMOHHBIMU Ta0JIMYKaMu (BBIBECKAMHU) C

yKa3aHueM HoMepa KaOuHeTa, (haMIiig, UMEHH, OTYeCTBa (MIPU HAIMYUN) U

JOJDKHOCTH MYHUIIMIIAJIBLHOTO CITy’Kallero, rpaduka mnpueMa 3asBUTENEH

JUIS1 IMYHOTO MPEICTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUS.

Kaxnoe pabGoyee MecTo MOMKHO OBITH OOOPYAOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyHa K HEO0OXOAUMBIM HH(POPMAIMOHHBIM
0a3am, MevaTarouM U CKaHUPYIOIIUM YCTPONCTBaM.

Bxoa B 3maHue YNOJHOMOUYEHHOIO OpraHa JOJKEH OBITh 000pYyJI0BaH
uHQoOpMaIIMOHHOW  TaOMWYKOW  (BBIBECKOI),  COAEpKallew  CIEayIOUIyIO
UH(pOpMaIHIO:

HalMEHOBAHUE;

MECTO HaXO0XICHUS;

peXKUM pabOTHI;

aapec opuUIIMaIbHOTO caiTa;

TeneOHHBIA HOMED U aJIPeC DIIEKTPOHHOM IMOYTHI.

B nensx opranmu3zanuy OecnpernsiTCTBEHHOTO TOCTya MHBAIHUIOB (BKIIIOYAS
WHBAJIMJIOB, HCIIOJIB3YIONUX KPECIAa-KOJMSACKH M COOAK-TIPOBOJIHUKOB) K MECTY
MPEA0CTaBICHNS MYHUITUTIATLHON YCIIYTH UM 00ECIIEUNBAIOTCS:

yCJIOBUSI O€CTIPEISITCTBEHHOTO J0CTYIa K 00BEKTY (3aHUI0, MOMEIIECHHUIO),
B KOTOPOM TMpPEIOCTaBIACTCS MYHMIMIIAIbHAs yCiyra, a Takxke s
OCCIpEensTCTBEHHOTO  IOJh30BaHUS  TPAHCIIOPTOM, CPEACTBAMH CBSI3U U
uH(popmanuu;

BO3MOXKHOCTh CaMOCTOSITEJIbHOTO TEPEIBUKEHUS [0 TEPPUTOPUH, Ha
KOTOpPOM  pacroyioKeHbl  OOBEKTHbl  (3aHMs, TIOMEIIEHHs]), B  KOTOPBIX
MIPEIOCTABIISICTCS MYHUIIMIIATIbHAS yCIIyTa, a TAakKe BXOJa HA TaKue OOBEKTHI U
BBIXO/Ia U3 HUX, MOCAJKU B TPAHCIOPTHOE CPEICTBO U BBICAJIKU U3 HEr0, B TOM
YHUCJIE C UCTIOIb30BAaHUEM KPECIa-KOJISICKH;
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HaJUIeKaIee pasMelnieHne o0OpyIOoBaHUS W HOCUTENeW WH(POpMAIINH,
HEOOXOMMMBIX JUIsi oOecredeHus: OeCHpensiTCTBEHHOTO JOCTyla K OOBEeKTam
(3maHusIM, MOMEIICHUSIM), B KOTOPBIX MPEAOCTABIIACTCS MyHHUIUIAIbHAS yCIyTa, C
Y4ETOM OTPaHUYEHUN KU3HEAEATEIbHOCTH;

nyOnupoBaHre HEoOXOIMMOW 3BYKOBOM W 3pHUTENbHOM HH(OpMaluu, a
TaKKe HaAJNUCEH, 3HAKOB M HWHOW TEKCTOBOM U Tpaduyeckod wuHDOpMAIUU
3HAKaMHU, BBITIOJIHEHHBIMU pelibe(pHO-ToUueuHbIM 1pudToM bpaiins;

COMPOBOXK/ICHUE HWHBAINUJIOB, UMEIOIIMX CTOMKHE pacCcTporcTBa (PYyHKIIUU
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBIKCHUS;

JOITYCK CYPAOIIEPEBOIHKA M THDIOCYPIOTICPEBOTINKA;

JIOITYCK COOAKU-TIPOBOJHUKA HA OOBEKTHI (37aHUs, IIOMEIIEHUS ), B KOTOPBIX
MPEIOCTABISACTCS MYHULIUITAJIbBHAS YCIIYTA;

OKa3aHWE TOMOINM B TPEOJOJECHUU OaphbepoB, MEIIAIOIINX MOJTYYECHUIO
MYHULIUNATHHOW YCITyTH HapaBHE C APYTUMHU JIUIIAMHU.

B ciaydae HEBO3MOXHOCTH TOJHOCTBIO MPUCTOCOOUTH TMOMEIICHUE
YHOJIHOMOYEHHOTO  OpraHa ¢  Y4eTOM T[OTPEeOHOCTH  MHBaIUAa €My
o0ecrieynBaeTcs JOCTYI K MECTY IIPEIOCTABICHUS MYHUITUTIATLHOM YCITYTH.

2.17. IlokasaTejn JOCTYIHOCTH M Ka4eCTBA rocy1apCTBEHHOI yCiIyru, B
TOM YHC/JI€ KOJIMYECTBO B3aHMOJAEHCTBHI 3asiBHTEJNsl C AOJKHOCTHBLIMM
JAUAMH  TPH  TNPEIOCTABJICHMH  MYHHIMIAJIBHOH  YCIyrM H  HX
MPOA0JKUTEIbHOCTb, BO3MOKHOCTh MOJYYEHUSI TOCYIAPCTBEHHOH YCJIYru B

®DII, BO3MOKHOCTH MNOJY4YEeHUS HHEPOPMALUM O XOAe IPEAOCTABJICHHS
roCcy1apCTBEHHOM YCJIYIH, B TOM YHCJI€e C HCIIOJIb30BAHUEM HH(OPMAIMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI

2.17.1. TlokazaTenem KadecTBa W JIOCTYITHOCTH MYHMIIMIAIBHOW YCIYTH
ABJISIETCA  COBOKYIHOCTb KOJIMYECTBEHHBIX UM KAYECTBEHHBIX IapaMETPOB,
MO3BOJIAIOIIMX HU3MEPATh W OLIEHUBATH MPOIECC W PE3YyJbTaT NPEHAOCTABICHUS
MYHHIUITATBHON YCIYTH.

2.17.2. Tloka3aTemssMHIOCTYITHOCTA TMPEAOCTABIICHUS MYHUIIMITAIIEHON
YCIIYTHU SBJISIOTCS:

TpPaHCIIOPTHAsI JOCTYIMHOCTh K MeCTaM IMPEeAOCTaBICHUS MYHUIIMIATbHON
YCIIYTH, B TOM YHUCJIE JJIs1 JIUI] C OTPaHUYEHHBIMU (PU3UUECKUMU BO3MOKHOCTSIMU;

BO3MOXHOCTh  IIOJIYyYEHHUsS]  I[OJIHOM, AaKTyaJbHOW H©  JOCTOBEPHOU
uH(popMaIKu 0 OPSAKE MPEIOCTABICHUS MYHUIIMTIATBLHON yCIIYTH, B TOM YKCJIE B
AJIEKTPOHHOU (hopMme;

BO3MOXKHOCTh  BBIOOpa cmocoba oOpameHusi 3a MpefoCTaBICHUEM
MYHULMOAIBHON  ycinyrd  (JIMYHO, 4Yepe3  MPEICTaBUTENs,  [OYTOBBIM
otnpaBicHreM, depes MO®II, mocpeacTBOM eIMHOro MoOpTajia/peruoHaIbHOTO
nopTasa, noprajia aapecHOU CUCTEMBI);

BO3MOKHOCTh TOJy4YeHUs WHMOOPMAITUU O TIOPSAIKE U XOJE MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIYrd, B TOM 4YHCJE€ C MCHOJb30BaHHEM HH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.3. Tloka3aTensiMu KayecTBa MPEJOCTABICHUS MYHULUIAIBLHON YCIyTH
SABJISIFOTCS:

CTENEHb YJIOBJIIETBOPEHHOCTH TpPa)XJaH KadeCTBOM H JIOCTYITHOCTBIO
MYHULHUNAIBHOWN YCIIYTH;
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COOTBETCTBUE MPEAOCTABISIEMON MYHHMIMIIAIBHOW YCIyru TpeOOBaHUIM
HACTOSILIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;
cOOJII0ICHUE CPOKOB IIPEIOCTABIICHUSI MyHUIIUIIAIbHON YCIYTH;
KOJINYECTBO 0OOCHOBAHHBIX Kajo0.
2.17.4. Ilpn noay4yeHUH MYHULUINAIBHOM YCIYTH 3asBUTENb OCYIIECTBIISET
He 0osiee ByX B3aUMOJEWUCTBUN C JOJDKHOCTHBIMU JIUIAMH Y TIOJHOMOYEHHOTO
oprasa.
IIpOIOIKATENBHOCTD KaKAOTO B3aUMOJEHUCTBUS HE JOJDKHA IIPEBBIIIATH
15 MunyT.

2.18. Nuble TpeOoBaHMsA, B TOM 4YHCJE YYMTHIBAKOIIHNE O0COOEHHOCTH
IPeIOCTABJCHU MYHUUUNAJIBHOH ycayru B M®PI wu  ocodeHHOCTH
NPeIoCTABJCHUS MYHUIMIIAJIBbHOM YCJIYIH B JJIEKTPOHHOM (popme

2.18.1. [Ipu HampaBiaeHUH JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHHUS
MYHUIIUNAIBHONW yCIyTH, B (hOpME 3IEKTPOHHBIX TOKYMEHTOB, C HCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX CETEN, B TOM 4Hciie ceTu « HTepHeT,
BKJIIOYAsl E€IMHBIA [OPTal, PETMOHAJIBHBIA NOPTAJ, HCIIOIB3YETCS YCUICHHAs
KBATH(PUIUPOBAHHAS 3JIEKTPOHHAS MTOJIHKCH.

3asgBuTtenu — (U3MYECKHE JIMLa BIIpPaBE MCIOJIB30BATh IPOCTYIO
AJIEKTPOHHYIO MOJMNHNCH B cllyyae, HperycMOoTpeHHOM myHkToM 2(1) Ilpasun
ONPENENICHUs]  BUIOB  DJIEKTPOHHOW  IOAIIMCH, HCIIOJIb30BaHUE  KOTOPBIX
JIOTIyCKaeTcss Npu  oOpallleHMH 3a  MOJIyYeHHEM  TOCYJapCTBEHHBIX U
MYHULIMNIAIBHBIX ~ YCIIYI, YTBEPXKIACHHBIX IIO0CTaHOBIeHUEM [IpaBurenbcrBa
Poccuiickoit @enepannu ot 25.06.2012 Ne 634 «O Bugax 37€KTPOHHOW MOJAMMUCH,
WCIIOJIb30BAHUE KOTOPBIX JOMYyCKAaeTcsi Mpu OOpalieHuu 3a MOJyYeHUEM
rOCyJapCTBEHHBIX U MYHULIMIIATBHBIX YCIYT».

[IpenocraBieHne MYHULMIIAIBHOW YCIYTM C HCHOJb30BAHUEM €IUHOTO
MOPTaJIa, PETMOHAJIBHOIO MOPTAJIa OCYUIECTBIIAETCS B OTHOILUCHHM 3asIBUTEIICH,
MPOIIEAINX TPOLEAYPY PETUCTPALIMM U aBTOPU3aLMK ¢ ucnonb3oBanueM ECHA.

2.18.2. [Ipuem TOKyMEHTOB W Bblaya pe3yibTaTa MyHHUIUIIAILHOW YCIyTH
MOXET OCyLIECTBIATECA B MOIL[ 1mo mpuHOUIY 3KCTEPPUTOPUATBHOCTH  IIPU
HaJM4YUuM  3aKJIIOYEHHOIO  COTJIALLEHHUS O  B3aUMOJCHCTBUU  MEXAY
YnonnomoueHHbIM opranoM u 'OAY «M®Iy.

1. COCTAB, IOCJEJOBATEJLHOCTh U CPOKH
BBINTOJTHEHUS AIIMUHACTPATUBHBIX TPOLEIYP (IEUCTBHI),
TPEGOBAHUS K MOPSIKY WX BBINOJHEHUS, B TOM YNCJIE
OCOBEHHOCTH BLITTOJTHEHNS AIMUPUCTPATUBHBIX
MPOLEIYP é%EI/ICTBI/II/I B DJIEKTPOHHOU ®OPME, A TAK/KE
OCOBEHHOCTH BBINOJTHEHUS AJIMUHACTPATUBHBIX
MPOLIEJTYP B M®I[

3.1. HcuepnbiBaomuii mnepevyeHb AJIMHUHHUCTPATUBHBIX MNPOUEAYP
(meiicTBHMM):

1) mpuem wu perucTpammsi 3asABICHUS © WHBIX JIOKYMEHTOB ISt
MIPEIOCTABIICHUS MyHUITUTIATLHOW YCITYTH;

2) HanpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB;

3) mpUHATHE PELICHHUs O MPEeaoCTaBleHUH (00 OTKa3e B MPEIOCTABJICHUM)
MYHUIIUTIATBHOU YCITYTH;
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4) yBenOMIIEHHME 3asBUTENS O MNPUHATOM PEIICHHH, BblJa4a 3asBHUTEIIO
pe3yapTara NpeIoCTaBICHNUS MyHULUITAIBHON YCIIYTH.

3.2. Ilpuem wm perucrpanusi 3asiBJleHUs] W HHBIX JOKYMEHTOBJJIS
NpeIoCcTABIEHUA MYHUIMIIAJIBHON yCIyTrn

3.2.1. OcHoBaHMeM JJi1 Hayajga aJMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS
MOCTYIUIEHUE OT 3asBUTENSI 3asBJICHUS O MPEIOCTABICHUM MYHHIIMIAIBHON
YCIIYTH:

Ha OyMa)XKHOM HOCHUTEJIE HEMOCPEICTBEHHO B YTOJHOMOYEHHBIM OpraH,
M®IL;

Ha OyMa)XHOM HOCHUTENIE€ B YIOJIHOMOYEHHBIM OpraH MOCPEICTBOM
MOYTOBOT'O OTIPABIICHHUS;

B (hopMe 3JIEKTPOHHOTO JOKYMEHTa C HWCIOJIb30BAaHUEM E€IUHOrO IMOpTala,
PErHMOHAJIBLHOTO TIOpTaia WK MOpTaja aApeCHON CUCTEMBI.

[Ipu nmuuHO# popMe mogaun JOKYMEHTOB B YTOJHOMOUYEHHBIN opran, M®L|
1ojaya 3asBJICHUS M WHBIX JIOKYMEHTOB OCYILECTBIIIETCS B TOpsAAKE oOmen
ouepend B NPHEMHBIE Yachkl WIM IO IIPEABapUTENbHOM 3anucu. [Ipm smyHOM
¢dopMe momayu JOKYMEHTOB 3asBUTEIb IOJACT 3asBJICHUE U UHBIE JTOKYMEHTHI,
yKa3aHHble B IyHKTax 2.6, 2.7 HacTOSALIEro aJMHHUCTPATHBHOIO pErJIaMEHTa
(B cilyyae eciM 3asBUTENb IMPEACTaBIsAET JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.7
HACTOALIETO aJMUHUCTPATUBHOTO PErJIaMEHTa, 0 COOCTBEHHOW MHMIIMATUBE) Ha
OyMa)KHOM HOCHTETIE.

[Ipu nuuHOil ¢opme moAauu JOKYMEHTOB 3asBICHHE O NPEIOCTaBICHUU
MYHUIUOATBHOW YCIyTH MOKET ObITh 0(OPMIIEHO 3asBUTEJIEM B XOJ€ MpUEMa B
YnonnomouernHom oprane, M®II nubo opopmiieHo 3apanee.

[lo mpocsbe oOpaTuBIIErocs JUIA 3asABJICHUE MOXKET ObITh O(POPMIEHO
JTOJDKHOCTHBIM ~ JIMIOM ~ YTOJIHOMOYEHHOIO oOprana, crenuaiuctom MOI],
OTBETCTBEHHBIMM 3a TPHEM JOKYMEHTOB, C HCIOJIb30BAaHUEM MPOTPAMMHBIX
cpenctB. B atom ciyyae 3asBUTENh COOCTBEHHOPYYHO BITMCHIBAET B 3asBICHHE
CBOIO (paMIIINIO, UMSI M OTYECTBO, CTABUT JaTy U MOIIHCH.

JlosKHOCTHOE JIMI0  YIOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
NpHeM [T0KYMEHTOB, OCYLIEeCTBJIsIeT cCJeAyrliue AeHCTBHS B XOJAe NpHeMa
3asiBUTEJIA:

YCTaHABIIMBAET NPEIMET OOpaleHHUS;

YCTaHaBIMBAET JIMYHOCTh 3asBUTENA (NPEICTABUTENS 3asIBUTENS), B TOM
YHCJIe MPOBEPSIET HATMYUE TOKYMEHTA, yIOCTOBEPSIOLIETO JUYHOCTD;

POBEPSET MOJIHOMOYHMS 3aBUTEJIS;

POBEPSAET HAJIMYME BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUIMOAIBHOM  yCIyTHM,  KOTOpbIE  3adgBUTENb  00s3aH  MPEJOCTABUTH
CaMOCTOSITETIbHO B COOTBETCTBUHU C TyHKTOM 2.6 HACTOSILIEr0 aIMUHUCTPATUBHOTO
pErIaMeHTa;

B Cllyda€ yCTaHOBJIEHUS (aKTa HECOOTBETCTBUSL  MPEICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBHUSI HEOOXOAMMBIX TOKYMEHTOB JJI MPEIOCTABICHUS
MYHULIMNIAJBHOW — yciIyrn  HMHQOpMHUpPYEeT B  yCTHOM  (Qopme  3asBuUTENS
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(mpencTtaBuTeNs 3asIBUTENSA) O HAJTMYUKU OCHOBAHMM JUIsl OTKa3a B MPEIOCTABICHUN
MYHHIUITAIBHON YCIYTH U NPEIaracT NPUHATh MEPHI MO0 UX YCTPAHEHHUIO;

IPUHUMAET PEUICHUE O MIPUEME Y 3asIBUTEIIS MPEICTABICHHBIX TOKYMEHTOB U
PETUCTPUPYET 3aMpoC W MPEACTABICHHBIC JTOKYMEHTBHI IOJ WHIWBHAYaJbHBIM
MOPSIAKOBBIM HOMEPOM B JIEHb UX MOCTYILJICHHUS;

BBIJAET 3asBUTEIIO0 PACHUCKY C OINHCBHIO MPEIACTABICHHBIX JOKYMEHTOB M
YKa3aHHUEM JaThl UX MPUHATHS, TOATBEPKAAIOUTYIO IPUHATHE TOKYMEHTOB.

Chnenmuanmuct MO®ILI, oTBeTCTBeHHBbId 32 TNpPUEM JOKYMEHTOB,
OCYILLEeCTBJISIET CJeYIolIue IeCTBUA B X0/1e IpUeMa 3asiBUTeJIA:

yCTaHaBIMBACT MIPEAMET OOpAICHNUS;

YCTAaHABJIMBAET JUYHOCTh 3asiBUTENs (NPEACTABUTENSI 3asABUTENS), B TOM
YHUCIIE MPOBEPSAET HATMYUE JOKYMEHTA, YAOCTOBEPSIOUIETO TUYHOCTD;

MIPOBEPSIET MTOJTHOMOYUS 3asIBUTEIIS;

MPOBEPSICT HAIMYUE BCEX JOKYMEHTOB, HEOOXOJIUMBIX JJISI MPETOCTABICHUS
MYHULIMNQIBHOM  YCIyrd, KOTOpBbIE€  3asiBUTENb  00s3aH  MPEIOCTaBUTH
CaMOCTOSITETIbHO B COOTBETCTBUHU C TyHKTOM 2.6 HACTOSILIEr0 aIMUHUCTPATUBHOTO
perilaMeHTa;

B Cllyda€ yCTaHOBJIEHHS (aKTa HECOOTBETCTBUS  MPEICTABICHHBIX
JIOKYMEHTOB JIUOO OTCYTCTBHUSI HEOOXOAMMBIX JOKYMEHTOB JIJIsi MIPEIOCTABICHUS
MYHUIIUNIATBHOM  yciyrd  WMHGOpPMHpPYEeT B  yCTHOM  ¢dopme  3asBUTENS
(mpencTaBUTENs 3asSBUTENISI) O HATMYMKM OCHOBAHHM JUIsl OTKa3a B MPEJOCTABICHUH
MYHHUIMIIAIBHON YCIYTH U MIPEJIaraeT MPUHATh MEPHI M0 UX YCTPAHEHUIO;

MPUHUMAET PEIICHUE O MPUEME Yy 3asBUTENS MPEIACTABICHHBIX JOKYMEHTOB,
dbopmupyet 3asIBJICHUE 0 MPEIOCTABICHUN YCIYTH MOCPEJICTBOM
uH(popmamonHou cucteMbl MOLI, peructpupyer 3asBJIeHUE U TAKET TOKYMEHTOB
B uH(popmanmoHHoil cucreme MODIL[, BblgaeT 3asBuUTENO (MPEACTABUTENIO
3asBUTEJISI) PACIUCKYy O TMOJYy4YeHUH JOKYMEHTOB C HHGpoOpManuei o cpokax
pPacCMOTpPEHUS 3asIBJICHUSL.

Ilepenaua B VYIIOJHOMOYEHHBIM OpraH IIaKeTa JOKYMEHTOB, IPUHSITHIX
cneruanuctamu  M®ILl, ocymiecTBiasieTcss MOCPEACTBOM  HH(POPMAIIMOHHON
cuctemel M®Ilne mno3mHee cnemyromero paboyero AHS CO JHSA TIpHeMa
JIOKYMEHTOB OT 3asBureiisi B MOLI.

[Ipu HeoOXOAMMOCTH JOHKHOCTHOE JIUII0 YTIOJHOMOYEHHOTO OpTraHa,
cienamuct MOIL[ wM3roTaBIMBaKOT KONMUM NPEACTABICHHBIX  3asBUTEIEM
JIOKYMEHTOB, BBINOJHSAIOT HAa HUX HAJIMHUCh 00 MX COOTBETCTBUHU IOJJIMHHBIM
AK3EMILISIPaM, 3aBEPSIOT CBOCH MOJIHUCHIO C yKa3aHWeM (paMUJIMU U UHUITUATIOB.

JIMUTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOJMMBIX JCUCTBUNA HE MOXKET
MpEeBbIIATE 15 MUHYT.

JIOKyMeHTBI JUIsi TPEAOCTABJICHUS MYHUIMNAIBLHON YCIYyrd MOTYT OBITh
MPEJICTABICHBI B Y IOJJHOMOUYEHHBIA OpraH MOCPEACTBOM HAIPaBJICHUS 3asBJICHUA
O MPENOCTABICHUM MYHHULMNAIbHOM YCIYIM U HMHBIX JOKYMEHTOB ITOYTOBBIM
OTIPABIICHUEM, YE€PE3 EOUHBIA IOPTal, PETHOHAIBHBIA MOPTAI WX MOPTAI
aJpeCcHOM CUCTEMBI (3a04yHas (hopMa MmoJa4yu TOKyMEHTOB):

- B BHUJIE OPUTHHAJIA 3as1BJICHUS U KON JOKYMEHTOB HAa OYMa)KHOM HOCHUTEJE
MIOCPEJICTBOM [IOYTOBOIO OTHpPAaBIICHUS. B JaHHOM cilyyae yIaOCTOBEpEHUE
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BEPHOCTH KOINHUW JOKYMEHTOB OCYIIECTBISETCA B TOPSAIKE, YCTAHOBJIEHHOM
benepanbHBIM 3aKOHOIATEIHCTBOM.

JlHeM perucrpanuu 3asBJICHHS SBISETCA JEHb €ro IIOCTYIUIEHUS B
YHOJIHOMOYEHHBIN OPTaH;

- B DJIEKTPOHHOM BHJI€ NOCPEACTBOM 3aIIOJIHEHUS MUHTEPAKTUBHON (POpMBbI
3adBJICHUS, TOJIUCAHHOIO YCHJIEHHOW KBaIM(PUIMPOBAHHOM 3IIEKTPOHHOM
HOJIHUCKHI0 (ITPOCTOM 3JIEKTPOHHON MNOJIMUCHI0O B COOTBETCTBUU C IOAIYHKTOM
2.17.1 Hacrosilero aJMUHUCTPATUBHOIO DPErJaMEHTa), Yepe3 JMYHBbIM KaOWHET
€AMHOr0 MOpTalla, PErHMOHAJIBHOrO MOpTala, MOpTajla agpeCHOW CUCTEMBI 0Oe€3
HEOOXOMMOCTH JIOMOTHUTENILHOM MMOoAauu 3asBJICHUS B MHOU (opMe.

dopMaTHO-JIOrHYecKast IIpOBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS. aBTOMATUYECKH IOCJE 3alOJHEHUsl 3asBUTEIEM KaXJIOro U3
NoJIe 3NEKTPOHHOM (opMbl 3asiBieHUS. I[lpu BBIABICHHH HEKOPPEKTHO
3aMOJHEHHOr0 TOJIs 3JEKTPOHHOU (OPMBI 3aBIICHHS 3aIBUTENb YBEIOMIISIETCS O
XapakTepe BBISBICHHOW OMIMOKM U TOPSAKE €€ YCTPaHEHHS MOCPEICTBOM
MH(POPMAILIMOHHOTO COOOIIEHUST HEMOCPEJICTBEHHO B 3JEKTPOHHON (opme
3asIBJICHUS.

[Tpu popmupoBaHUM 3asBICHUS 00ECTIEUNBACTCS:

BO3MOXHOCTb KOIIMPOBAHUS M COXPAHEHUS 3asBJICHUS M UHBIX JTOKYMEHTOB,
YKa3aHHBIX B IYHKTax 2.6, 2.7 HACTOSIIEr0 aJMUHUCTPAaTUBHOIO PEIVIAMEHTA,
HEOOXOUMBIX JJIs1 IPEJOCTABICHUS MyHUIIUTIAIBHOHN YCIIYTH;

BO3MOKHOCTh I€4aTh Ha OyMa>XHOM HOCHTEJNIe KONUU 3JEKTPOHHOU (HOpMBbI
3asIBJICHUS;

B JII00O MOMEHT MO KEJIaHUIO MOJIb30BATENSI COXPAHEHHE paHee BBEIEHHBIX
B DJIEKTPOHHYIO (pOpMY 3asIBJICHUS 3HAUYECHUW, B TOM YHCJI€ MPU BOZHUKHOBEHUU
OIIMOOK BBOJA M BO3BpATe [JIsi MOBTOPHOTO BBOJA 3HAYEHUU B 3JEKTPOHHYIO
bopMmy 3asBICHMUS;

3aMOJHEHUE TMOJIe AIEKTPOHHOW (OpMBbI 3asiBIICHUS [0 Hadaja BBOJA
CBEICHUN 3asBUTEIEM C HCIOJIb30BAHHEM CBEJCHMI, pa3MEIICHHBIX B
dbenepanpHOl TOCyAapcTBeHHONW HWH(oOpMammoHHOW cucreme «EnunHas cucrema
unaeHTUGUKAMK W ayTeHTU(dUKamu B HWHOpaCcTpyKType, obecrnednBaromieit
UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3auMOIeHCTBHE MH(POPMAIIMOHHBIX CHCTEM,
UCITOJIB3YEMBIX JIJISl IPEJOCTABIECHUS IOCYIapCTBEHHBIX U MYHHULIUITAJIIBHBIX YCIIyT
B dJeKTpoHHOU (opme» (mamee - ECHUA), u cBeneHuit, omyOIMKOBAaHHBIX Ha
EnuHoM nopraie, B 4acTH, Kacarouleics ceeeHni, orcyrerByromux B ECUA;

BO3MOXHOCTh BEpPHYTbCSI Ha JIO0OM W3 3TANoOB 3allOJHEHMS 3JIEKTPOHHOMN
dbopmbl 3asiBieHHs 0€3 MOTepU paHee BBEACHHOW HH(POpMaUK;

BO3MOXHOCTh JIOCTYNa 3asBUTENS Ha €IMHOM TNopTalie, PETMOHAIbHOM
nopTaje K paHee MoJaHHbIM UM 3asBJICHUSIM B T€UEHUE HE MEHEe OJHOro roja, a
TaK)K€ YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHE HE MEHEE 3 MECSLIEB.

ChopmupoBaHHOE M MOANMCAHHOE 3asBICHUE U HHBIE JOKYMEHTHI,
yKa3aHHble B IyHKTax 2.6, 2.7 HacTOSIEro aJIMHUHHUCTPATUBHOIO PErJIAMEHTA,
HEOOXOJUMbIE AJI1 MPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, HAIlPaBIISIOTCS B
YTHOTHOMOYEHHBI OpraH TOCPEICTBOM  €IWHOTO  TOpTaja/pernoHaIBHOTO
noprana.
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3asBUTENSAM MPEAOCTABIAECTCS BO3MOXHOCTh IPENBAPUTEIBLHON 3aluch Ha
NPEACTABICHUE 3asBJICHUS O TMPEJOCTABICHUH MYHHULMIAIBHON YCIyTH U
HEOOXOUMBIX IOKYMEHTOB.

[IpenBapuTenbHas 3aluch MOXKET OCYLIECTBISITHCS CIEAYIOLIIMMU CIIOCO0aMU
110 BBIOOPY 3asBUTEIIS:

npuU TUYHOM 0OpaweHuu 3a6Uumens 8 YnoiHomMouyeHHblil Opeam,

no menegony Ynoanomouennoeo opeana;

yepe3 oghuyuanvuvlli caum Ynoanomouenno2o opeana;

noCpeocmeom eOuHo20 Nopmand, pecuoHaIbHO20 NOpmand

[Ipu ocymieCTBICHUH 3aIIMCH 3asIBUTENb COOOIAET CIEAYIOIINE JaHHbIE:

damunnio, UM, 0TYECTBO (TIOCTEAHEE - TPU HATUYHH);

HOMEpP KOHTAKTHOIO Telie(poHa;

aZipec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

Kelaemble JaTy W BpeMsl NPEICTaBICHUSA 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B ciayyae HecOOTBETCTBUSI CBEIECHMM, KOTOpbIE COOOIIMI 3asBUTENb IpPU
3alMCH, JIOKYMEHTaM, IIPEJCTaBICHHBIM 3asABUTEIIEM IPHU JINYHOM IIPUEME,
IIpeBapUTEIIbHAS 3aIIUCh aHHYJIUPYETCS.

[Ipy ocyliecTBIEHUH 3alUCHU  3asBUTEIb B  00A3aTENILHOM  IOPSIZIKE
UH(POPMUPYETCS O TOM, UTO IIPEIBAPUTENIbHAS 3alIUCh aHHYJIUPYETCS B CIydae ero
HESBKHM 10 HCTEYEHUHU 5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpHEMA.

3anucvy Ha npuem 6 YnNonHOMOUEHHLIL Op2aH OAi NOOAYU 3AA6NEHUS C
UCNONIL308AHUEM €OUHO20 NOPMANd, PeLUOHATLHO2O0 NOPMANd, OQUUUATLHBIX
caiimog 6 cemu «Humepuemy, He ocywecmensiemcs (YKazvleaemcs 6 cayuae
OMCYmCcmeusi B03MOICHOCIU 3ANUCU YKAZAHHLIMU CNOCODAMU,).

Y1oIHOMOYEHHBIA OpraH 00ecreuynBaeT MPUEM JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIICHUS MYHULUIAIBHOM YCIYrdM, B OJJIEKTPOHHOM BHUJE, U
pEerucTpaluo 3asBiCHUS 0€3 HEOOXOJUMOCTH MOBTOPHOIO MPEACTaBICHUS
3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

[Ipy mnocTymiaeHuH JAOKYMEHTOB B  (DOPMEIIEKTPOHHBIX JOKYMEHTOBC
UCITOJIb30BAaHUEM MH(GOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHBIX ceTei
OOIIEronoiIb30BaHUsI,  paclHUCKaB  IOJYYEHUH JIOKYMEHTOB B  TEUCHHUE
paboyvero/iHs, CIEIyIOMIEr0 3a JHEM MOCTYIUICHUSJOKYMEHTOB, HAlpaBiseTCs B
(OpPMEINEKTPOHHOTO JTIOKYMEHTa IO aJIpeCy’JIEKTPOHHOM IMOYThI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipu mnocTymiieHud 3asiBICHUS HAa OKa3aHUEMYHHUIIMNAIbHOW YCIyrd B
ANIEKTPOHHON  QopmMeudepe3  €IMHBIA  TOpTaJl, PETHUOHAJIBHBIA  TOpTAal
BYTNOTHOMOYEHHBI OpraH, 3asBJICHUIONPUCBAUBACTCS CTaTyC «OTIPABIICHO
BBEIOMCTBO». HMHpOpMUpOoBaHUE 3aABUTENISIOCYIIECTBISAECTCS YEpe3 JIMYHbBIN
KaOWHET yKa3aHHBIX OPTAJIOB.

Nnentuduxanus 3asIBUTENS oOecrieunBaercs 3IEKTPOHHBIM
UJCHTU(UKAIIMOHHBIM TIPWIOKEHUEM C HCIOJIb30BAaHUEM COOTBETCTBYIOIIETO
cepBuca ECUA.

IIpn nocTymuieHuu 3asBJICHNUS HA NIPEAOCTABICHNE MYHULIUIIAIIBHONW YCIIYTH B
AJIEKTPOHHOM (opMe uepe3 EAMHBI TOopTall, PETMOHANBHBIA MOpPTaj, MOpTAall
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aJIpECHONM CHUCTEMBbI, [JHEM [OJY4YEHUs 3asBJICHUS O MPEJOCTABICHHUH
MYHULUMOAIBHOW YCIyTrH SBJISETCA JI€Hb NPHCBOCHMS 3asBICHHUIO CTaTyca
«OTHPABIIEHO B BETOMCTBO.

Ecnu 3asBuTEeNns 00paTHiCs 3a04HO, JOHKHOCTHOE JIUIO YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB:

- PETUCTpUpPYET 3asBICHHUE O] MHIWBUIYaJIbHBIM HOPSAKOBBIM HOMEPOM B
JIEHb MOCTYTIJICHUS IOKYMEHTOB;

- TpOBEpsieT MpPaBWIBHOCTh OGOpPMIICHUS 3asBICHHUS W TNPABUIBHOCTD
oopmIleHUsI UHBIX TOKYMEHTOB, IOCTYIHUBIIUX OT 3asBUTEJIS;

- IPOBEPSIET MPEACTABICHHBIE JOKYMEHTBI Ha MIPEAMET KOMIUIEKTHOCTH;

- OTIPABIISIET 3aSBUTENO0 YBEJAOMIIEHUE C OMHCHIO NMPUHATHIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHS, IOATBEPKIAOIIEE TPUHATUE JOKYMEHTOB.

YBenomieHre o mpueMe JOKYMEHTOB HaIpPaBJISETCS 3asSBUTEIIO0 HE IMO3]IHEE
paboyero IHA, CIEAYIOIIEro 3a JHEM IOCTYIUIEHUs 3ampoca M JOKYMEHTOB,
CrIoco0OM, KOTOPBIN UCIIONIB30BaN (yKa3a) 3asiBUTEIb IPHU 3204HOM OOpAaIlleHHUH.

[lo wrToraM WCHOJNHEHUS aJIMUHHUCTPATUBHON NPOLELYypbl IO NPHEMY
JIOKYMEHTOB B YTIOJIJHOMOYEHHOM OPraHe, MOJKHOCTHOE JIMIO Y IOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, (HOPMHUPYET JOKYMEHTHI ([€J10) U
IEpeNAET €ro JOJDKHOCTHOMY JIHMIYYy YTIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHOMY
32 IPUHATHE PEIICHMS.

[lo wrToraM WCHONHEHUS aJMUHUCTPATUBHOM NPOLEAYypbl IO NPHEMY
nokymeHToB B MO®I] crienmanuct M®LI, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
bopmupyeT JTOKyMEHTHl (#eno) U mepegaer ero cneuuamucty MO,
OTBETCTBEHHOMY 33 MEKBEJIOMCTBEHHOE B3aUMOJCHCTBUE, KOTOPBI B CBOIO
ouepeib B CPOKH, YCTAHOBJIEHHBIE COTJIAIIEHUEM O B3aMMOJCHCTBUH, NEpenacT
JOKYMEHTBI B Y IOJIJHOMOYEHHBIN OpPTraH.

3.2.2. KputepueM NpUHATUS pEIICHUS O MpHEME JOKYMEHTOB SBISIETCS
HaJIM4Ue 3asiBJICHUS.

3.2.3. MakcumanbHbId CPOK HCIOJHEHUS aJMUHUCTPATUBHOM MPOIIEIYpPbHI
cocraBisieT 1 pabouuil eHb CO JHS TOCTYIUICHHS 3asBJICHHSI OT 3asBUTENS O
IIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

3.2.4. Pe3ynbTaTtoM agMUHUCTPATUBHOMN MPOLEAYPHI SBISAETCS pErucTpalys B
YIOIHOMOYEHHOM OpraHe 3asBJICHHS W  JIOKYMEHTOB, MPEICTaBIECHHBIX
3asiBUTENEM, MX Ilepefadya JOJDKHOCTHOMY JHULY YTOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOMY 3a MPUHSTHE PEIICHUA O NPEIOCTABICHUU MYHHUIUIAIBHOM
YCIIyTH.

Pe3ynbraT agMUHUCTpPaTHUBHON mpoueaypbl (QUKCHpPYETCss B  CHUCTEME
AJIIEKTPOHHOTO JOKYMEHTO000pOTa YTIOJHOMOYEHHOTO OpraHa.

Pe3ynpTaT aAMHHUCTPATUBHOW NPOLEAYpbl B OTHOIICHUM 3asiBICHUS,
MOCTYIHUBILIETO B 3JIEKTPOHHON (OpMe € HCIOJIb30BAHUEM E€IUHOIO IOpTaa,
PErHOHAIIBHOTO MOpTajla, MOATBEPKAAECTCA IPUCBOCHUEM CTaTyca 3asiBKe
«IPUHATO B paboTy BeAOMCTBOM». JleliCTBHE HM3MEHEHUsl CTaTyca 3asBIICHMS,
NOCTYNHUBIIETO B 3JEKTPOHHOM (popMe ¢ HCHOJIB30BaHMEM EAMHOTO TOopTala,
PErHMOHAJIBHOIO NOpTaja, MPOU3BOJAUT JOJDKHOCTHOE JHULO YTMOJIHOMOYEHHOTO



21

opraHa, OTBETCTBEHHOE 3a INPUHATHE  pEIICHHH O  MPeaoCTaBICHUU
MYHHIUITATBHON YCIYTH.

3.2.5. Pe3ynpTar aMUHUCTPATHBHON NPOICTYPHI — MPUEM U PETUCTPAIIHS
3asBJICHHS U JIOKYMEHTOB OT 3asIBUTEJIS.

3.2.6. Bpems BbINOJHEHHUS aIMUHHCTPATUBHOM MPOIEAYPhl HE JIOJDKHO
npeBbiiaTh 15 (MATHAAATH) MUHYT.

3.3. HanpaByieHue MeKBeI0MCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM Jyisi Hayana aJMUHUCTPATUBHOM MPOLETYPHI SBISAETCS
MOJIYYEHHUE JIOJKHOCTHBIM JIULIOM Y IOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 32
IPENOCTABICEHUE MYHUUMIAIBHON YCIyru, 3asBICHUS 0e3 JOKYMEHTOB,
YKa3aHHBIX B MMyHKTE 2.7 HACTOSIIET0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.2. JIOmKHOCTHOE JINIO YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOEC 3a
NPEIOCTABICEHUE MYHULMNAIBHOM YCIYrd, HE TO3[HEe [HA perucTpauuu
3asBl€HUs, O(OpPMIIIET W HANpPABISIET MEKBEIOMCTBEHHBIE 3allpOChl B
COOTBETCTBYIOIIMN OpraH (OpraHU3alio), B paCHOPSKEHUN KOTOPOrO HaXOISATCS
HEOOXOMMbIE CBEICHMUS.

3.3.3. KputepueM npuHATHS pELICHUS O HANpaBICHUH MEXBEIOMCTBEHHOIO
3arpoca SIBJISIETCSl OTCYTCTBUE JIOKYMEHTOB, HEOOXOAUMBIX IJI IPEIOCTABICHUS
MYHUIMIAIBHOW YCIYI'M, YKAa3aHHbIX B 2.7. HAacTOSALIETO aJMUHUCTPATHUBHOIO
perjilaMeHra.

3.3.4. MakcuManbHBI CPOK HCIOJHEHHUS aJIMHUHUCTPATUBHON MPOIETyPHI
cocraBisier 1  pabouuil  AeHb, SABISIOIIMNACA JHEM  pErucTpaludd B
VY10JIHOMOYEHHOM OpraHe 3asiBJICHUS O MPEAOCTABICHUA MyHULIMTIAIBHOM YCITYTH.

3.3.5. PesynpraToM agMUHHCTPATUBHOW MPOLEAYPHl SBISETCS TMONTyYCHHE
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi TPHUHATHS PEIICHHs O MPeAoCTaBICHUN
MYHHIUITATBHON YCIYTH.

CnocoboM (¢ukcauu pesyibTaTa aJIMUHUCTPATUBHONW MPOLEAYPHI SIBISIETCS
perucrpanys MoJIy4eHHbIX OTBETOB HA MEKBEJOMCTBEHHBIE 3aPOCHI.

3.4. IlpunsTHe pemeHusi 0  NpeaocTaBjeHnu(00 oTKaze B
NpeIoCTABJIEHUH) MYHUIMIIAJIbHON yCIyrH

3.4.1. OcHoBanueM /I HavaJia UCTIOJIHEHUS aMUHUCTPATUBHOU MPOIIETyPhI
ABJISIETCA Hanuuhe (OTCYTCTBUE) IMOJHOTO IMaKeTa JIOKYMEHTOB, YKa3aHHBIX B
nyHKTax 2.6, 2.7 HACTOSIIET0 aIMUHUCTPATUBHOTO PErJIAMEHTa, U HEOOXOIUMBIX
JUISL IPUHSATUS PEIICHHUS.

3.4.2. JIomKHOCTHOE JUIIO YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPUHATHE PEIICHUS O TNPEJOCTABICHUH MYHUIMIAIBHON YCIyTH, MTPOBEPSET
3asiBJI€HUE, JOKYMEHTBl Ha MpPEeIMET HaU4Hs BCEX JOKYMEHTOB, HEOOXOAMMBIX
JUIS. TIPEICTaBICHUS MYHHIIMNAIBHOM YCIYTH M COOTBETCTBUSl YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSIM.

[Ipu paccMoTpeHUM JOKYMEHTOB, HEOOXOIUMBIX [UIsl TIPEIOCTaBICHUS
MYHULIMNIAIBHON  yCIIYI'M, JOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IMPUHITUE PEUIEHUs O MPEAOCTaBICHUA MYHUIIMIAIBLHON
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yCIIyTH, YCTaHABIMBAET COOTBETCTBUE 3aBUTENS KPUTEPHUSIM, HEOOXOAUMBIM MJIs
NPENOCTABICHUSI MYHULUIAIBHON YCIYrdM, a TakK€ HaJu4yhe OCHOBAaHUU IS
OTKa3a B MPEJOCTABICHUN MYHMIIMIAIBHON YCIIYyTH, IPELYCMOTPEHHBIX IIYHKTOM
2.10.2 HacToOsIIIeT0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOIOKHOCTHOE JTMIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPUHATHE
pELICHUs O MPEIOCTABICHUN MYHULMIIAIBHON YCIYTH, IO Pe3yjbTaTaM MPOBEPKU
IPUHUMAET OJTHO U3 CIAEAYIOUINX PEILICHUN:

OpU  TOPUCBOEHUM  ajpeca OOBEKTY  aApecalud Ha  TEPPUTOPUHU
MYHUIIUIIAJILHOTO 00pa30BaHUs:

- 0 BbIJIaU€ 3asIBUTENIO PEIICHUS O IPUCBOCHUH aJipeca 0OBEKTY aJpecallly;

- 00 OTKa3e B BblAaue pPEIICHUs O MPUCBOCHUHU ajipeca 00BEKTY aapecanuu (B
Cllyyae HaJuyus OCHOBAHWM, NPEIyCMOTPEHHBIX HyHKTOM 2.10.2 HacTosmiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA).

Ipy  HM3MEHEHUMH ajapeca OOBEKTy  aJpecallud Ha  TEPPUTOpPUHU
MYHHUIUIIATBHOTO 00pa30BaHUsL:

- 0 BBIJ]AaU€ 3asBUTEIIIO PEIICHUsI 00 U3MEHEHUH aJipeca 0OBEKTY aJlpecallly;

- 00 0TKa3e B Bblaue pelieHus: 00 M3MEHEHUH ajpeca 00beKTy aapecanuu (B
Cllyya€ HaJdu4Msl  OCHOBaHUM, mpeaycMoTpeHHbix 2.10.2  Hacrosiero
aJIMUHHCTPATUBHOI'O PETJIAMEHTA).

OpU aHHYJIUMPOBAHUU ajapeca OOBEKTy aJpecallid Ha TEPPUTOPUU
MYHUIIUIIAJIBLHOTO 00pa30BaHUs:

- O BblJA4€ 3asABUTENII0 pELICHHUS 00 AaHHYJIUPOBAHUMU aapeca OOBEKTY
ajipecaluu;

- 00 oOTKaze B BblJau€ peuieHUusT 00 AaHHYJMPOBAaHUM aapeca OOBEKTY
anpecanyu (B CiIy4ae HAJIWYMsI OCHOBAHUH, MPETyCMOTPEHHBIX MyHKTOM 2.10.2
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA).

JIOMKHOCTHOE JIMLO Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUHATHE
pelmieHusT O  NPEeJOCTaBIE€HWM  MYHULMNAIBHOHM  yCIyrM, B  TEUYEHHE
1 pabGouero aHs ocymecTBIseT OQOPMIICHHE PEIIEHUs O MpPeIoCTaBICHUN
MYHULIMIIAJBHOW  yCIyTM WJIM pelleHne o0 oOoTKaze B  MPEOCTABICHUU
MYHULIMIIAJIBHOW YCIyrH (Jajnee - JOKYMEHT, SBISIIOIIETOCs pPe3yJIbTaToM
IPEIOCTABICHUS! MYHUIUMIIATBHON YCIYTH), B TPEX JK3eMIUIIpax M MeperaeT Hx
OTBETCTBEHHOMY JIMIy HA IMOJIUCH.

OTBeTcTBEeHHOE JHIO B TeueHHe 1 pabodero NHSA MOAMHMCHIBAET AOKYMEHT,
SBJISIOIIUIICS pPE3yIbTaTOM MPEIOCTABIECHUS MYHUIIMIAIILHON YCIIYTH, U MepelaeT
€ro JOHKHOCTHOMY JUIy YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
NPUHATUE PEIICHUS O MPEIOCTaBICHUN MYHUIIMTAIBHON YCIIyTH.

Pemenne o0 TmpenoCTaBIEHMHM MYHUUMIAIBHOM YCIYyrM BHOCHUTCS B
rOCyJAapCTBEHHBIA  aJ[peCHBId peecTp B JIeHb MOJNUCAHUSA JIOKYMEHTa,
SBJIIONIETOCS  Pe3yJbTaTOM  MPENOCTaBICHUS  MYHUUMNAIBHOM  yCIyru
COTPYAHUKOM YTIOJIHOMOUYEHHOTO OpraHa.

3.4.3. KpurtepueM TmpUHATHS peLICHUS SBISETCS YyCTaHOBJIEHHE (akTa
COOTBETCTBHS WJIA HECOOTBETCTBUS 3aSIBICHUS U TOKYMEHTOB, HEOOXOUMBIX IS
NPEIOCTaBICHUS MYHHULMINAJIBHOW  YCIyTH, TpeOOBaHUSIM JICHUCTBYIOIIETO
3aKOHOJATEIbCTBA, B TOM YUCJIE HACTOSALIETO aMUHUCTPATUBHOIO PErJIaMEHTA.
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3.4.4. MakcuManbHBIi CPOK HCHOJHEHHUS aIMUHUCTPATUBHOM MpPOLEAYpHI
cocTaBisieT He Oosee 2 pabouux OHEH CO AHS MOIMYYCHHs TMOJHOTO KOMILJIEKTa
JIOKYMEHTOB, HEOOXOIUMBIX I IPUHSTHS PEIICHUS.

3.4.5. Pe3ynbraroM aAMHHHUCTPATUBHON MpPOLEAYpHl ABIAETCS OPOpPMIICHHUE
JOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM IPENOCTaBICHUS MYHHUIIMIAIbHOU
YCIIyTH.

3.4.6. PesynapTar amMUHHCTPATUBHOW MPOIEAYphl (UKCHUPYETCS B CHCTEME
3JIEKTPOHHOT'O JOKYMEHTO000POTa C IOMETKOMN «UCIOIHEHOY.

B cnyyae mpunsTus pemeHHs 00 OTKa3e MPEeAOCTaBICHHUS MYHUIIUNATHHON
YCIIYTH IO 3asBJICHHUIO, IOCTYIIMBLIEMY B Y IIOJJTHOMOYEHHBIM OpraH B 2JIEKTPOHHOU
dbopMe C HCMOIB30BAaHUEM EIUHOTO IMOpTaja, PETHMOHAIBHOTO MOpTaia, 3asiBKe
IIPUCBAMBACTCA CTATyC «OTKa3aHO». JleliCTBME WM3MEHEHMs CTaryca 3asBIICHUS,
MOCTYNHUBIIETO B 3JEKTPOHHOM (DOpME C HUCIMOJIB30BaHMEM EIMHOTO TOopTala,
pPETMOHAIIBHOTO TMOpPTajia, MPOU3BOAUT JOHKHOCTHOE JIHMIIO YTIOJTHOMOYEHHOTO
oprasa.

3.5. YBeaomiieHue 3asiBUTEIISA O IIPUHATOM PCIICHUHU, BblAa4a 3asABUTECII0
pe3yabTaTa nNpeaocrTaBJCcHUA MYHUIHUIIAJIbHON YCJIYI'H

3.5.1.0cHoBanueM JUIsl Havajga UCHOJHEHHs aAMHUHUCTPATUBHON MPOLIETYPHI
ABIIIETCS O(OPMIIEHHOE DELIEHUE O MPEAOCTaBICHUM MYHUIMIAIBHON YCIyTU
anbo pemeHre 00 OTKa3e B MPENOCTAaBICHUM MYHUIMIAIBHON YyCIyru (najiee -
pe3ynbTaT NPeAoCTaBICHUS] MyHUIIUIIAIBHON YCIIYTH).

[Ipn moctyrnineHnn NOKYMEHTA, SBIISIIOIIETOCS PE3YJIbTATOM IPENOCTABICHUS
MYHULUNAIBHON yCIYI'HM, JOJDKHOCTHOE JIMLIO YTOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a IMPEIOCTABICHHE MYHULMIIAJBHON YCIYTH, B TEUEHHE OJIHOTO
paboyero AHS ¢ MOMEHTa NOCTYIUIEHUS MHQOPMHUPYET 3asiBUTENS O JlaTe, KOraa
3aSBUTENIb  MOXET  TOJY4YUTh  JOKYMEHT,  SBISIIONIMHCA  PE3YJIbTATOM
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

NudopmupoBanue 3asBUTEINS OCYILIECTBIAETCS MO TeAePOHY U MOCPEICTBOM
OTIIPABJICHUS D3JEKTPOHHOTO COOOIIEHUS Ha YKa3aHHBIM 3asBUTEIEM aJpec
AJIEKTPOHHOM IMOYTHI.

Ecnu 3asButens oOpaTuics 3a MPerOCTaBICHUEM MYHULMMAIbHON YCIYTH
yepe3 €AUHBIA NOpPTal, PETHOHANBHBIA NOPTali, MOPTAI aAPECHOW CHUCTEMBI, TO
UH(GOPMUPOBAHHUE OCYIIECTBIISIETCS, TAKKE 4epe3 JUYHBIA KAOMHET yKa3aHHBIX
IIOPTAJIOB.

Bpimauy  mOKyMeHTa,  ABISIOMIETOCS — PE3YJbTaTOM  MPEIOCTABIICHUS
MYHULHANAIBHON YCIYTH, OCYLIECTBIIIET JAOJDKHOCTHOE JIMIO Y TIOJHOMOYEHHOTO
oprasa, crierquanuct MOLl, npu 1M4yHOM Npreme 3asaBUTEINS IIPU HPEAbABICHUN
JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD 3aIBUTEIIS.

Ecnn JIOKYMEHT, SABJISFOLLIAKCS pe3yJIbTaTOM IIPEIOCTABIICHUS
MYHUIIUNIATBHOM YCIYrd, ObLJI MOATOTOBJIEH B 3JEKTPOHHON ¢opme, TO Takon
AJIEKTPOHHBIN JOKYMEHT HAIIPaBIISAETCS JNOJDKHOCTHBIM JIMLOM Y IIOJJHOMOYEHHOTO
OpraHa B JIMYHBIA KaOWMHET 3asBUTENI Ha €IWHOM IOpTajie, PErHOHATBLHOM
nopTaJe, oprajie aApecCHON CUCTEMBI.
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B ciydae nocTyIuieHus 3ampoca o0 NpeaoCTaBICHUU MYHULMIIAIBHON yCIyTH
IIOCPEACTBOM IIOYTOBOM CBSI3M, PE3YyJbTAaT NPEAOCTABICHUS MYHMIUIIAJIBHON
YCIIyTY HaIpaBJIAE€TCs IIOYTOBLIM OTIIPABICHUEM B aJpecC 3asABUTENA, YKa3aHHBIN B
3a51BJICHUM.

3.5.2. KputepueM NpUHATHS pELICHHs O BbIJAU€ pe3yJsibTaTa MpeloCTaBICHUs
MYHULIMIIAIBHON YCIYTU WIIM HAIIPaBJIICHUU PE3yJIbTaTa MYyHULUIIAIBHOU YCIIYyI'H
HOYTOBBIM OTIIPABJICHHUEM SIBIIIETCS BEIOOD 3asIBUTENIEM CIIOCOOA €T0 YBEIOMIICHUS
O IPUHATOM pEILICHHUH, BBIJAYU pe3ysibTaTa IPEAOCTABICHUA MYHULMIAIBHOU
YCIIYTH.

3.5.3. MakcumanbHbIii CPOK HCHOJHEHHUS aJIMUHUCTPATUBHON MPOLEAYPHI
cocraBisier 1 paGounii JeHb ¢ MOMEHTa O(OPMIIEHUS JOKYMEHTA, SIBJISIOLIErOCs
PE3yJBTAaTOM MPEIOCTABICHNS] MyHULUITAIIBHONW YCIYTH.

3.5.4. Pe3ynpTaTOM HCHOTHEHHS] aIMUHHCTPATHBHOW TPOIEAYPHI SIBISIECTCS
BbIJIaya 3asBUTENIO JOKYMEHTA, SIBISIOIIETOCA PE3yJbTATOM NPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

Pesynbrar agMUHHCTpAaTUBHOW MpoueAypbl (UKCUpPYETCS B CUCTEME
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

Pe3ynbrar npenocTaBieHuss MyHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOU (popme
C HCIIOJIBb30BAaHUEM EIUHOI0 IOPTAJIa, PETMOHAIBHOIO MOPTAJIa, IMOATBEPKIACTCS
IIPUCBOCHHUEM CTaTyca 3asBKE «UCIOIHEHO». JIeHcTBUE W3MEHEHUs Craryca
3asBJICHUS, MOCTYIMBLIETO B AJIGKTPOHHOM (POpME C HCIIOJIIb30BAHUEM €IMHOTO
NOpTaJld,  PETHOHAIBHOTO  MOPTAJNA,  MPOU3ZBOJMUT  JTOJHDKHOCTHOE  JIMLO
Y IIOTHOMOYEHHOI0 OpraHa.

3.6. IlopsiaoK BHINOJTHEHUS] A/AMUHUCTPATUBHBIX npoueayp M®LI.

[IpenocraBnenne myHununaneHor ycayru B MOIL ocymecrBusieTcs B
MOPSIAKE, YCTAHOBJIEHHOM aJMHUHUCTPATUBHBIM PEMIAMEHTOM C  Y4YE€TOM
OCOOEHHOCTEH, ONpPEAENICHHbIX COMIAlEHHEM O B3aUMOJCHCTBUU  MEXKIY
YIOTHOMOYEHHBIM OPraHOM, MPEIOCTABIIOIMM MYHULHUNAIBHYIO YCIYTy, M
MOII.

MOI] HEe ocyiecTBIsET:

(¢opMupoBaHHE M HaNpaBiICHHE MEXBEIOMCTBEHHOTO 3alpoca B OpPraHbl,
IIPEAOCTABISAIOIIME YCIYTH, B OPraHbl I'OCYJAapCTBEHHOW BJIACTH, WHBIE OPraHbI
MECTHOTO CaMOYIIPaBJIEHHUs W OpPraHU3aluH, YYacTBYIOIIME B INPENOCTABICHUU
MYHULIMNIAIBHBIX YCIIYT;

UHBbIE JIUCTBUS, HEOOXOJIMMBIE I MPEJOCTABICHUS MYHUIIMIATIBHON
YCIyTH, B TOM YHCJIE CBSI3aHHBIC C IIPOBEPKON JEUCTBUTEIBHOCTU YCUJIEHHOU
KBaJTU(DUIIMPOBAHHON SJIEKTPOHHOW TOAMHUCH 3asBUTENS, HCIOJIB30BAHHOU TMpHU
oOpalieHnH 3a NOJy4YeHUEM MYHULIUIIAIbHON YCIyTH.

[IpenBapurensHas 3anmuch Ha npueM B MODI[ nnga nomaum 3asBIICHUSA
OCYIIECTBIISIETCS TIOCPEACTBOM camMo3anucu Ha odumnuaibHom caiite ['OAY
«M®LIy (https://mfc53.nov.ru/), o Tenedony call-iertpa:88002501053, a Takxke
U JJUYHOM OOpalleHUH B CTpYKTypHOE noapazaeneHue FOAY «MOLy.

3.7. Tlopsanok HCHpaBJeHUs [ONMYIIEHHBIX ONEYATOK M OIIMOOK B
BBIIAHHBIX B pe3yJibTaTe MPeJ0CTABJIEHUS MYHUIMNAJIBHOH YCJIYIU
JTOKYMEHTAaX
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B ciiyyae BbIsIBIEHUS 3asIBUTENIEM B JOKYMEHTAaX, SIBIISIONIUXCS PE3YIbTaTOM
MPEAOCTaBICHUS MYHUIIUNIAIIBHOW yCIIYTH, ONEYaTOK U (KMJu) OIKUOOK 3asiBUTEIb
npeacTaBiser (HampaBisieT) Ha UM PYKOBOJIUTENS  YTOJIHOMOYEHHOTO
opraHazasBiIeHHE 00 UCIIPABICHUH TaKUX OMEYaTOK U (M) OIMIMOOK MOCPEACTBOM
JMYHOTO 0OpaIlleHUs WU TTOYTOBBIM OTIIPABICHUEM.

K 3asBnenuto mnpuiaraercs OpUrMHAi JIOKYMEHTa, B KOTOPOM JIOMYIlI€HA
ormeyatka W (uau) omuoOka. Taxke 3asBUTENb BOpaBe MPUOOLIUTH JTOKYMEHTHI,
00OCHOBBIBAIOLTUE JOBO/IbI, N3JI0KEHHBIC B 3asIBJICHUU.

Peructpanus 3asiBlieHHs] OCYIIECTBISICTCS B JIEHb €r0 MOCTYIUICHUSI OO Ha
CIeAYIOMMUI padounii JeHb B CiIydae MOCTYIUICHUS 3asBJICHUS 1O OKOHYAHUU
pabouero BpeMeHH. B ciydae mNOCTyIUIEHHMsS 3asBICHUS B BBIXOJHbBIC WIHU
Hepaboure MNpa3gHUYHBIE JHU €ro pPEerucTpainus OCYIIECTBISETCS B TEPBbIN
pabounii 1eHb, CICIYIOMINMI 32 BHIXOAHBIM WJIK HEPAOOUUM MPA3THUUHBIM JTHEM.

JIOJDKHOCTHOE JIMII0  YTIOJTHOMOYEHHOTO OpraHa MPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHUM CBEJICHUM.

B ciiydae BbIsSIBIEHUS JOMYIIEHHBIX OMEYaToOK U (MJIM) OMIMOOK B BHIJAHHBIX B
pe3yJibTate MPEeAOCTABICHUS MYHUIUIIAIBHON YCIYTd JOKYMEHTaxX JIO0JKHOCTHOE
JUIO0 YIOJTHOMOYEHHOTO OpraHa IOJArOTaBIMBAET JIOKYMEHT, SIBIISAIOLIUNCA
pe3yJbTaTOM MNPEIOCTABICHUS MYHULIMNAIBHON YCIYTHM, C YY€TOM HUCIPaBICHUSA
JOTMYIIEHHBIX OMEYaTOK W (WJIM) OMMOOK B CPOK, HE MPEBBIMIAIOMUNA 5 pabounx
JTHEW CO JHS PETUCTPAIlMy COOTBETCTBYIOIIETO 3asIBJICHHUSI.

B ciydae orcyTcTBUS onedaTtok U (WiIK) OMMOOK B JOKYMEHTaX, BbIIAaHHBIX B
pe3yabTare NPEeAOCTABICHUS MYHUIUMNAIBHOW YCIYTH, JOJDKHOCTHOE JIMIIO
VY10THOMOYEHHOTO OpraHa MOArOTaBIIMBAET YBEIOMJICHHE 00 OTCYTCTBUHU TaKHUX
orne4yaTok W (WJIM) OMIMOOK 3a MOJNUCHIO YMOJHOMOYEHHOTO Ha TMOJINMCAHUE
TaKOTO JOKYMEHTa JOJKHOCTHOTO JIMIIa B CPOK, HE MPEBBIMIAIONUNA 5 pabounx
JTHEW CO JHSI PErUCTpaIliy COOTBETCTBYIOIIETO 3asiBJICHMUS.

Brimaua  (HampaBiieHWe) — pe3yJibTaTa  pacCMOTPEHHMsI  3asiBICHHS 00
UCITPaBJICHUM OINEYaTOK W (WJIM) OMMUOOK OCYIIECTBISETCS B COOTBETCTBUU CO
CIIoco0OM, YKa3aHHBIM B 3asBJICHUH.

IV. D®OPMbI KOHTPOJIA 3AUCITIOJIHEHHUEM
AIMUHUCTPATUBHOI'O PEI'VTAMEHTA

4.1. Ilopsigok oCcymiecTBJIEHHUS TEKYILIEro KOHTPOJIS 3a COOJIIOeHUEM M
HCIOJHEHHEM  JO/LUKHOCTHBIMM  JIMIIAMH  YTOJIHOMOYEHHOI0  OpraHa
MOJIOKEHU perjaMeHTa ¥ MHBIX HOPMATHBHBIX MPAaBOBbIX AaKTOB,
YCTAHABJIMBAOMIMX TPeOOBaHMS K MPEIOCTABJIEHHI0 MYHHUIHNAIbLHON
YCJIYI'H, 2 TaAK:Ke NPUHATHEM UMM pellleHuM

4.1.1. Tekylmuili KOHTPOJIb OCYIIECTBIISIETCS TMOCTOSHHO JIO>KHOCTHBIMH
JUIAMH TI0 KXKJI0M aJIMUHUCTPATUBHOW MPOLEypPE B COOTBETCTBUU C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKK€ MYTEM MPOBEACHUS PYKOBOAUTEIEM
YNOITHOMOYEHHOTO OpraHa WK JIUIOM, €r0 3aMENIAIOIIUM, IPOBEPOK UCIIOTHEHUS
JOJDKHOCTHBIMM ~ JIMIIAMU ~ TOJIOKEHUH  HACTOSIIEr0  aJMUHHUCTPATUBHOIO

peryiaMeHra.
4.2. Tlopsaaok W NEePUOAMYHOCTH OCYHIECTBJIEHHMS IUIAHOBBIX M
BHEIUVIAHOBBLIX  MPOBEPOK TMOJHOTHI M  KayecTBa  MPeaoCTABJIEHHUSA
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MYHHUIMOAJILHONH YCAYyrd, B TOM 4YHC]Ie NOPAIOK M (GOPMBI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM MPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

4.2.1. KoHTpomb 3a TOTHOTOM M  KAauyecCTBOM  MPEAOCTAaBJICHUS
MYHULIMIAIBHON yCIIYyTH BKJIIOYAET B C€0s MPOBEICHHUE TIAHOBBIX U BHETIAHOBBIX
MIPOBEPOK, BBISBICHWE U YCTPAHEHHWE HAPYLICHUH IpaB 3asiBUTEJICH, MOJIOKEHUN
HACTOSIIET0 aJIMUHUCTPATUBHOTO PErIaMEHTa U JAPYTMX HOPMATUBHBIX IPABOBBIX
aKTOB, PaCCMOTpPEHHUE, MPUHATHE PEIICHUN M MOJTOTOBKY OTBETOB Ha OOpaIllCHHE
3asBUTENICH, coJepKalIuX >KaIoObl Ha pelieHus, nercTBus (Oe3neicTBre)
JIOJDKHOCTHBIX JIUII.

4.2.2. IIpoBepku MOTYT OBITH IJIAHOBBIMH M BHETIJIAHOBBIMH.

[ImaHoBbIE  OPOBEPKM  MOJHOTBI M KadecTBa  NPEAOCTABIICHHUS
MYHHIUITAIBHON YCIIYTH MPOBOMASTCA HE PEXE OJHOrO pasza B rOJ HA OCHOBAHUU
IJIAHOB.

BHeruianoBble TPOBEPKM  MPOBOJATCS IO MNOPYYECHUIO PYKOBOIUTEIA
YNOJIHOMOYEHHOTO OpraHa WJW JIMIA, €ro 3aMelIAIoNIero, MO0 KOHKPETHOMY
OOpaIIeHNIO 3aMHTEPECOBAHHBIX JIULI.

[IpoBepKH MOTHOTHI U KAYECTBA MPENOCTABISIEMON MYHHUIIMIIAIBHON YCIYTH
MIPOBOJIATCSI HA OCHOBAaHUM MpHKa3a YTOJHOMOUYEHHOTO opraHa. s mpoBeneHus
npoBepkn  (opMupyeTcs KOMHCCHSA, B COCTaB KOTOPOM  BKJIIOUYAIOTCS
MYHHUIUIIAIBHBIE CYy’Kallue YTOJHOMOYEHHOTO opraHa. Pe3ynbTaThl MPOBEPKHU
o(OpMIISIFOTCSI B BHJIE aKTa, B KOTOPOM OTMEUAIOTCSl BBISBIICHHBIC HEJOCTATKU U
MPEJIOKEHUST IO UX YCTPAHECHHUIO, aKT MOINUCHIBAETCS ujieHaMu Komuccuu. C
aKTOM 3HAKOMSITCS JOJDKHOCTHBIE JIMIIa Y TOJJHOMOYEHHOI'O OpraHa.

4.3. OTBETCTBEHHOCTh JAOJKHOCTHBIX JIMI YIOJHOMOYEHHOr0 OpraHa,
6pe):[oCTaB.JmIomero MYHUIMTIAJBHYI) YCIYTy, 3a pelieHusi W JeilcTBHUS
(0esgeiictBMe), nNpuUHEMaeMble  (OCyleCTBJsieMble) HMH B Xo1e
NpeaocTaBJIeHUsI MyYHUIMNAJIbHOH yCIYyTH

JIOMKHOCTHOE JIUIIO HECET MEPCOHATBHYIO OTBETCTBEHHOCTb 34!

- CO0II0/IeHHE YCTAaHOBJICHHOTO TIOPSI/IKA TpUeMa IOKYMEHTOB;

- NPUHATHE HAIEKAIUX MEp MO TOJHOM M BCECTOPOHHEW MPOBEPKE
MPECTABICHHBIX JOKYMEHTOB;

- COOJII0JICHHE CPOKOB PAaCCMOTPEHUSI JOKYMEHTOB, COOJIIOJICHUE MOPSIKA
BBIJIJaYU JIOKYMEHTOB;

- y4YeT BbIJaHHBIX IOKYMEHTOB;

- CBOEBpPEMEHHOC (OPMHUpOBAHHE, BEACHHE M HaJUICKaIlee XpaHCHHUE
JIOKYMEHTOB.

[To pe3ynbTaTaM NpOBEACHHBIX MTPOBEPOK B CIIyUae BBISIBICHUS HAPYLICHUI
MpaB 3asiBUTEJIEN M MHBIX HAPYIICHUI K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEpbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIEC 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

4.4. Honomemm, XapaKTepu3yolue TpedOOBaHus K MOPSIAKY H (hopmam
KOHTPOJISI 32 NPeI0CTaBIeHHeM MYHHUHMNAJIBHON yCayrd, B TOM YHC]IE CO
CTOPOHBI TPAKIAH, UX 00beINHEHNH U OPTraHU3aNM il

['paxxnane, ux OOBENWHEHHUS W OPTaHM3AIMU HMMEIOT TMPABO HA JIOOBIE,
MPEAYCMOTPEHHBIE JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, (OPMBI KOHTPOJIS 3a
JIeSITeIbHOCThIO Y10IHOMOYEHHOTO opraHa npu MPEI0CTABICHUN
MYHUIUITATBHON YCIYTH.
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4.5. Ilopsaaoxk NpuBJIeYeHHUs] K OTBETCTBEHHOCTH padoTHukoB M®II,
MPeIOCTABIAKIINX MYHUIMNAJIBHYK YCJIyry, 3a pelleHus U JeiicTBUS
(0e3neiicTBuE), npuHEMaeMble  (OCylIeCTBJIsIeMbIe) UM B xoje
MPeA0CTABJICHHUS IOCYIAPCTBEHHOM YCJIYI'H

4.5.1. M®LI, padotHukn M®PIL] HeCcyT OTBETCTBEHHOCTb, YCTAHOBJIECHHYIO
3aKOHOJIaTeNnbCTBOM Poccuiickoint Penepanuu:

3a TOJHOTY IME€PEIaBa€MbIX B YTOJHOMOYEHHBIA OpraH 3ampocoB O
MPEAOCTABICHUA MYHHUIMNAIBHBIX YCIYT U WX COOTBETCTBUE NPEACTABICHHBIM
3asBuTesieM B ML cBegeHUsAM, HHBIX JOKYMEHTOB, IPUHATBIX OT 3aABUTEIIS;

3a CBOEBPEMEHHYIO Iiepellady B YTOJHOMOYEHHBI OpraH 3ampocoB O
MPEAOCTAaBICHUA MYHULMNAIBHBIX  YCIYT, 3asBJICHHI, WHBIX CBEJCHUM,
JOKyMEHTOB W (uiu) uHGOpMAIUU, MPUHATHIX OT 3asBUTENS, a TakkKe 3a
CBOCBPEMEHHYIO BbIIAYy 3asBUTEIIO JIOKYMEHTOB, MEPEAAHHBIX B ATHUX LEIAX
M®II YoJIHOMOYEHHBIM OPraHOM;

3a COOJIIOJICHUE TIPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, 32 COOIIOJICHUE
3aKoHoAaTenbcTBa Poccuiickoit ®denepanuy, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpaieHust ¢ uH@OpMaIrMed, JOCTynm K KOTOpod orpanudeH DeaepaibHbIM
3aKOHOM.

4.5.2. Paborauku M®I] nmpu HEUCNONHEHUH JUOO MpU HEHAIJIEKAIIEM
UCIIOJIHEHUHM CBOMX CITY’KEOHBIX OOS3aHHOCTEW B pamMKax pean3anuu (QyHKIHi
M®I], npuBnekaroTcsi K OTBETCTBEHHOCTH, B TOM YHCJIE YCTaHOBJIECHHOU
YrosoBubiM kozekcoM Poccuiickon ®depepanmn 1 Koaekcom Pocculickoi
®denepanyu 006 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX JJIs1 JOJIKHOCTHBIX JIHII.

V. ﬂ(])CyggBHLIH BHECY, EEHI;II/Iﬁ IHHOPSIOK
OB/KXAJIOBAHUA PEHIEHUU U TIENCTBUU (BE3JIENCTBUA
OPI'AHA, IPEJOCTABJ/IAIOINEI'O MYHULIUITAJIBHYIO YCJIIVYTY,

ET'O JOJKHOCTHBIX JINL, MPIl, PABOTHUKOB M®I]

5.1. Uudopmaunus s 3aHHTEPECOBAHHBIX JIMI[ 00 HMX MpaBe Ha
nocyaedHoe (BHecyaeOHOe) oO:kajoBaHue aeicTBUil (0e3gecTBHS) M (HUJIM)
pelleHui, NPUHATHIX  (OCYHIECTBJIEHHBIX) B  X0d€ NPeAOCTaBJIEHHS
MYHULIMNIAJIBHOU YCIYTH (aJiee - kajnoda)

3asiBUTENlb, TMpaBa M 3aKOHHbIE HWHTEPECHl KOTOPOr0  HAapyUIECHBI
JOJDKHOCTHBIMU JIMLIAMUA Y TIOJTHOMOYEHHOTO opraHa (B TOM 4MCIe B cllydae
HEHAJUIeKAIEr0  MCIOJHEHUST UMM  OO0sS3aHHOCTEW TMpU  MNPEJOCTaBICHUU
MYHUIUNAIBHOW yciayru) 1ubo padbotHukoM M®IL], nmeer npaBo Ha aocyaeOHOe
(BHECYIeOHOE) O0KaJloBaHWE pelleHUd U JeUcTBUM (0e3AeHCTBUS), TMPUHATHIX
(ocyliecTBISIEMBIX ) B XOJ€ MPEIOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH.

5.2. Oprassl ¥ J0JKHOCTHBIE JINIA, KOTOPBIM MOKET ObITH HANIPABJICHA
’Kay100a 3asiBUTEJIS B 10CYyAe0HOM (BHeCY1eOHOM) MOpsAKe

3asBUTENIM MOTYT OOXKaJloBaTh pelleHuss U JAcicTBUs (Oe3neicTBue),
MPUHSATHIE (OCYLIECTBISIEMBIE) B XO/1€ MPEJOCTABICHNUS] MyHUIIMITAIIbHON YCIIYTH:

XKanoba Ha pemenuss u nericTBus (Oe3MEWCTBHE) CIEIUATUCTOB OPTaHOB
MECTHOTO CaMOYIPaBIIEHUAIOAAETCIPYKOBOIUTEIO OpraHoB  MECTHOI'O
caMOYIIpaBJIEHUS.
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XKanoba Ha pemenus u aecTBus (0e3mEeUCTBUE) PYKOBOIWTENS OpraHa
MECTHOTO caMOyIIpaBJieHusAnoAaeTcsl 1aBe aAMUHUCTPALIMIU TOPOJCKOIO OKPYTa.

Kanoba Ha pemenust u nericteus (6e3neiictBue) padornrnka M®Il nomaercs
pykoBoauTelto 3toro MOII.

Kanoba Ha pemrenust u neiictBus (0e3aeiicteue) M®I| mnomaercs B oprax
UCIIOJIHUTENbHOM BiaacT HoBropoackoi 0061acT, OCyIIECTBISIOMMN QYHKIIUU U
nosinomouud yupeauresst MOIL.

5.3. Cnoco0b1 MH(MOPMHUPOBAHUS 3asIBUTEJICl 0 MOPAAKe MOJAYU M
PaccMOTPEHUS KAJ00bl, B TOM YHCJIe ¢ HCIOJb30BAHNEM €IMHOI0 MOPTAJIa U
PErnoHAJIbHOIO MOpTAaJia

Y 1oIHOMOYEHHBIN OpraH 00ecIeynBaeT:

1) undopmupoBanue 3asBUTENEH O MOPSAKE OOXKAJIOBAHUS PEIICHUN U
nerictBuil (Oe3aeicTBHs) YMHOJIHOMOYEHHOIO OpraHa, €ro JOJLKHOCTHBIX JIMIL
MOCPEACTBOM  pa3MelleHuss HUH(pOpMalMd Ha CTEHJAaX B  IOMEUICHUSX
YnomaomouenHoro oprana, M®IL], eguHoM mopraie, PEeruoHAIbHOM MOpTAJE,
ouIIMATILHOM caiiTe YTIOJIJHOMOYEHHOTO opraHa B cetu « IHTepHeT»;

2) KOHCYJIbTUPOBAHHE 3asABUTENICH O MOpsAIKE OOXKaJIOBaHWS PEIICHUUA U
nercTBuil (0e3neicTBUs) YTIOTHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHI, B
TOM YHCIIe TIO TeNe(OoHY, ITEKTPOHHOU MOYTE, TP JINYHOM HpUEME.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBLIX AaKTOB, PEryJHPYIOLIHMX
NMOPSAOK J0CY1eOHOT0 (BHeCYyAeOHOI0) 00:KAT0BAHUS PelIeHUil U JAeHCTBHUIl
(0e3neiicTBH) YTIIOJTHOMOYEHHOTO OPraHa, a TAKKe ero J0KHOCTHBIX JIUIL

Hocynebnoe (BHecynmeOHOe) oOOKaJlOBaHWE  pEIICHUH W JeHCTBUH
(6e3nericTBuil) YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOII,
pabotHrkoB M®I] ocymiecTBiseTcst B COOTBETCTBHH C:

denepanbHbIM 3aKk0HOM OT 27 nroist 2010 romga Ne 210-D3 «O6 opranuzanuu
MPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYTY;

Nudopmanus, ykazaHHas B JaHHOM pazjelie, MOMJICKUT 00s3aTeIbHOMY
pa3MEeNIeHUIO Ha €IMHOM TOpTaJie U PErHOHAJIbHOM TopTalie.



